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The Valley Way
At Catawba Valley Community College, learning is our passion. We commit ourselves to
excellence. We possess a common set of values that speak to the heart of who we are as an
institution. The community is depending upon us to lead, and we accept our responsibility to
respond to the economic, developmental, and educational needs of our service area. At the
“Valley” we value…
Student Success---the academic, personal, and professional achievement of our students
contributing to an improved society and culture
Accountability---the acceptance of responsibility for our individual and collective professional
performance and personal conduct showing that we are good stewards of the public trust
Inclusivity---the commitment to value the diversity of experience, thought, and cultural
background among faculty, staff, students
Lifelong Learning---the striving for continual self-improvement as individuals, as students, as
CVCC employees, and as members of the community
Respect---the consistent practice of courtesy and openness in all interactions among faculty,
staff, and students
Integrity---the consistent display of honesty, ethical behavior, and professionalism among our
faculty, staff, and students
Teamwork---the collaborative spirit resulting from the understanding that each individual,
department, and area is vital to fulfilling the College’s mission
All of the policies, rules, and regulations of Catawba Valley Community College, as published in the College
Catalog and Student Handbook, apply to Radiography students in addition to the policies, rules, and
regulations published in this program handbook. In instances where College policies may conflict with
program policies, the policies, rules, and regulations of the program will take precedence. During clinical
education, students are also subject to the policies, rules, and regulations of the clinical facilities to which
they are assigned.
The Radiography Program reserves the right to revise these policies at any time that it is deemed
necessary for the proper function of the program. Students will be subject to any and all
revisions upon receiving written notice stating the revision and its effective date.
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CVCC MISSION STATEMENT
Catawba Valley Community College is a comprehensive learning community that provides a
multitude of collegiate, industrial/vocational, and life-skills/personal enrichment experiences,
empowering all of its constituents to identify and champion higher purposes in their lives and in
their communities, value teamwork with a global community by respecting the power of
diversity and inclusivity, and live as a contributing member and leader within society.

RADIOGRAPHY PROGRAM MISSION STATEMENT
The mission of the Radiography Program is to prepare individuals to function in the professional
medical community as entry-level radiographers certified by the American Registry of
Radiologic Technologists. This five semester, Associate in Applied Science program will offer
opportunities for students to acquire the necessary knowledge, skills and attitudes required to use
radiation to produce images of the various organs and systems and to provide safe, effective
patient care.

VISION STATEMENT
The vision of the Radiography Program is to strive for excellence through continuous
improvement providing students with marketable skills and learning opportunities that promote
critical thinking and problem-solving.

PROGRAM GOALS
Goal 1: Students will be clinically competent.
Learning Outcomes:
Students will apply positioning skills.
Students will select technical factors.
Goal 2: Students will demonstrate communication skills.
Learning Outcomes:
Students will demonstrate written and oral communication skills.
Goal 3: Students will develop critical thinking skills.
Learning Outcomes:
Students will demonstrate appropriate analytic skills during advanced radiographic procedure
labs.
Students will recognize diagnostic and non-diagnostic radiographs.
Goal 4: Students will model professionalism.
Learning Outcomes:
Students will demonstrate acceptable ethical attitude with patients.
Students will participate in an ethical discussion or debate.
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ORGANIZATION
The Radiography Program is sponsored by Catawba Valley Community College (CVCC).
Catawba Valley is one of fifty-eight community colleges operated by the State of North Carolina
under the direction of the North Carolina Community College System. It is administered by a
local Board of Trustees. The program faculties are employees of Catawba Valley Community
College under the direction of the Director of the Radiography Program and the Dean of the
School of Health and Public.
The Radiography Program is a five semesters, full-time program beginning in the Fall Semester
of each year. Classes are held at CVCC and the clinical education component of the program is
conducted in various hospitals and other medical facilities affiliated with CVCC by contract.
Collectively the clinical affiliates provide a wide variety of radiographic examinations and
diagnostic modalities to offer students a well-balanced, supervised clinical experience. Clinical
education centers may include Ortho Carolina Specialists, Catawba Valley Imaging Center,
Catawba Valley Medical Center, Emerge Orthopedics, Frye Regional Medical Center, Iredell
Health Systems, Piedmont Healthcare, Viewmont Urology, and Atrium Healthcare-Morganton.
Other clinical sites may be added as necessary.
PHILOSOPHY
The Radiography Program strives to educate individuals to function in the professional medical
community as entry-level radiographers certified by the American Registry of Radiologic
Technologists. Graduates will be clinically competent and possess the necessary theoretical
knowledge and practical skills to enter the profession.
The faculty of the Radiography Program believes:


In the inherent worth and dignity of the individual.



That each individual is unique and that this uniqueness should be respected and nurtured.



That the faculty and technical staff of the clinical affiliates have the responsibility to
assist the student in developing their abilities to the highest potential.



That the faculty has the responsibility to guide the student in recognizing their
responsibilities, abilities, and limitations.



That the faculty has the responsibility to provide an educational climate in which the
student can develop concepts, skills, abilities, and attitudes which will enable him to
become a competent technologist but that the student has the responsibility to use that
climate.



That the individual is accountable for their actions and must take responsibility for his
own educational achievement.
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That technical and ethical competency must be required of every individual involved in
delivering patient care and that care must be delivered in a compassionate, patientcentered, non-discriminatory manner.



That student should be prepared educationally to provide maximum safety to themselves,
co-workers, patients, and patient families by the use of appropriate safety practices and
precautions for all tasks and activities.



That student should practice their procedures to minimize the possibility of transmitted
infection or communicable disease by using appropriate antiseptic and decontamination
measures.



That all health care providers should give courteous, sensitive, and sympathetic attention
to the patient and his/her family, being responsive to fears, anxieties, and pain
experienced by each, and recognizing the need of each for assurance, information, and
dignity.

RADIOGRAPHY EDUCATION
Radiography education is a systematic process, which offers opportunities for students to acquire
the psychomotor, cognitive, and affective behaviors required of a registered radiographer in the
provision of safe, effective patient care in the radiology setting. Radiography education provides
resources, facilities, a program of learning, and an environment in which the student has an
opportunity to test ideas, analyze mistakes, take risks, develop creativity, and evaluate outcomes.
The educational process progresses from simple to complex and actively involves the student in
what will become a lifelong learning process. Like radiography practice, radiography education
is based on theories and principles from various disciplines. The program of learning is based on
the program philosophy, expected outcomes, and incorporates influences of the school and
geographic setting in which the program is located. Continuous review and revision of
institutional and program philosophy and outcome expectations provides for currency in
radiography education. The responsibility for learning belongs with the student and the faculty
serves as organizers, resource persons, facilitators, role models, and evaluators. Faculty plan
learning experiences in which students think carefully and thoroughly about situations and are
motivated to use their cognitive skills in a responsible manner.
ACCREDITATION
The program is accredited by the Joint Review Committee on Education in Radiologic
Technology (JRCERT). The minimum standards by which a radiography program is evaluated
by JRCERT are published in the Standards for an Accredited Educational Program in Radiologic
Sciences, available at www.jrcert.org. Copies of The Standards are kept on file in the Program
Director’s office and may be inspected at any time. Complaints regarding potential
noncompliance of the Program with the Standards should be brought to the attention of the
Radiography Program Director. If the complaint is not resolved, a written complaint may be filed
with:
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Joint Review Committee on Education in Radiologic Technology
20 North Wacker Drive
Suite 2850
Chicago, IL 60606-2901
(312) 704-5300
mail@jrcert.org
The Commission on Colleges of the Southern Association of Colleges and Schools (SACS)
accredits Catawba Valley Community College to award associate degrees. As a result of SACS
and JRCERT accreditation, the program is recognized by the American Registry of Radiologic
Technologists (ARRT) and program graduates may apply for the ARRT certification
examination.
Program Officials
College President:

Dr. Garrett Hinshaw

Vice President of Instruction:

Dr. Keith Mackie

Dean of Health & Public Services:

Robin Ross

Associate Dean of Health & Public Services:

Robin Cornett

Radiography Program Director:

Scott Vandevander

Radiography Clinical Coordinator:

Robert Marshall

Adjunct Instructor

Joan Hoke

Clinical Education Settings & Clinical Preceptors:
Clinical Preceptors are employed by the clinical education settings they represent and are not
employees of CVCC. Clinical Preceptors act as liaisons between the radiography program and
the clinical site. They provide supervision, instruction and evaluate students’ clinical
performance & competence.
Clinical Sites
Atrium Healthcare System

Kasie Outzs, RT(R)

Blue Ridge-Morganton
2201 S Sterling St.
Morganton, NC 28655
Catawba Valley Imaging Center

Beth Joyce, RT(R)

1501 Tate Boulevard Suite 101

Michelle Rayman RT (R)

Hickory, NC 28602
Ph. 828-485-0028
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Catawba Valley Medical Center

Tricia Kerr, RT(R)

810 Fairgrove Church Road

Amanda Smith, RT(R)

Hickory, NC 28602
Ph. 828-326-2170
Emerge Ortho-Lenoir

Laken Morrow, RT(R)

232 Sharon Avenue
Lenoir, NC 28645
Ph. 828-758-7091
Emerge Ortho-Granite Falls

Jesica Lemley, RT(R)(CT)

160 River Bend Suite C
Granite Falls, NC 28630
Ph. 828-572-7305
Emerge Ortho-Morganton

Lisa Lackey, RT(R)

503 East Parker Road
Morganton, NC 28655
Ph. 828-437-6500
Emerge Ortho-Mountain View

Stephanie Richards, B.A., RT(R)

2165 Medical Park Drive
Hickory, NC 28602
Ph. 828-324-2800
Emerge Ortho-Newton
829 West 25th Street
Newton, NC 28658
Ph. 828-464-3771

Ravanne Sain, RT(R)(CT)

8

Frye Regional Medical

Brandy Blackburn, RT(R)

Duke Lifepoint
420 N Center Street
Hickory, NC 28601
Ph. 828-315-5000
Iredell Health Systems

David Shaver, RT(R)

557 Brookdale Drive
Statesville, NC 28677
Ph. 704-878-4500
Ortho Carolina

Tiffany Cloninger, RT(R)

214 18th Street SE
Hickory, NC 28602
Ph. 828-322-5172
Piedmont Healthcare, Statesville Urgent Care

Christine Bentley, RT(R)(CT)

619 Sullivan Road
Statesville, NC 28677
Ph. 704-871-815
Viewmont Urology

William Tankersley, RT(R)(CT)

1202 N Center St
Hickory, NC 28601
Ph. 828-322-4340
Faculty
The Radiography Program at CVCC currently employees a fulltime Program Director, Clinical
Coordinator and an Adjunct Instructor. The Program Director ensures the overall operation of the
program, as well as, acts as a faculty member. The Clinical Coordinator coordinates the clinical
education & its effectiveness, as well as, acts as a faculty member.
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Program Director:

Scott Vandevander, B.S.RT(R)

Office Number:

REP 229

Office Phone:

828-327-7000 ext. 4075

Campus E-mail:

svandevander@cvcc.edu

Clinical Coordinator: Robert Marshall, B.S. RT(R)
Office Number:

REP 243

Office Phone:

828-327-7000 ext. 4248

Campus E-mail:

rmarshall572@cvcc.edu

Instructor:

Joan Hoke, B.M.Ed., RT(R)(M) (CT)

Office Number:

REP 146

Campus E-mail:

jhoke@cvcc.edu

FACULTY AVAILABILITY
Program officials of the Radiography Program are sensitive to the challenges you face as a
student and are willing to listen to your concerns. Program officials are committed to helping you
achieve program excellence. The faculty members of the Radiography Program are always
willing to offer themselves available to students and will be happy to schedule appointments as
needed. Faculty office hours are posted each semester on their individual office doors. If a
student cannot locate the faculty member; a message may be left (a) on the faculty members
voicemail, (b) in the faculty mailbox, or (c) on the office door.
Faculty members typically respond to student e-mails within 24 hours Monday-Friday and within
36 hours on weekends. Student e-mails during breaks and holidays are typically answered within
36 hours. These e-mail response times are during reasonable hours (I.e. e-mails sent late at night
will not be answered until the next day).
A faculty member may only be contacted at home by phone ONLY for (a) an emergency
situation, (b) with prior permission, or (c) as instructed by the faculty member. However,
personal calls, questions, & comments that can wait or be answered/addressed in the
classroom/office are unacceptable.
Emergency (definition) a situation of a serious nature, developing suddenly and unexpectedly,
and demanding immediate action. Students are never to call faculty during the faculties personal
time off (i.e. holidays, personal leave – vacation or sick days, off-contract).
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FAMILY EDUCATIONAL RIGHTS AND PRIVACY ACT (FERPA)
CVCC acknowledges the Family Educational Rights and Privacy Act is a Federal Law that
protects the privacy of student education records.
FERPA gives parents certain rights with respect to their children’s education records. These
rights transfer to the student when he or she reaches the age of 18 or attends a school beyond the
high school level. Students to whom the rights have transferred are “eligible” students. Eligible
students have the right to inspect and review their education records maintained by the school.
Schools are not required to provide copies of records unless, for reasons such as great distance, it
is impossible for eligible students to review their records. Schools may charge a fee for copies.
This means that all employees of CVCC (including staff, faculty and administration) are not
allowed by law to discuss a student’s performance, such as grades with any inquisitive parties
including parents. Therefore, the student must be responsible for accurately and correctly
conveying truthful information to interested parties including parents.
CONFIDENTIALITY OF STUDENT RECORDS
According to FERPA, schools may disclose, without consent, “directory” information such as a
student’s
•

Name

•

The date of birth

•

The phone number

•

The address

•

The e-mail address

•

The major field of study

•

Dates of attendance

•

Degree/diploma/certificate and awards received

•

Full- or part-time enrollment status

•

Participation in officially recognized activities

•

Most recent pervious institution

Schools must tell eligible students about directory information and allow eligible students a
reasonable amount of time to request that the school not disclose directory information about
them.
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STUDENT EXPENSES
Tuition
Tuition is established by the North Carolina State Legislature and is subject to change without
prior notification. Current tuition rates for curriculum courses may be found in the current
schedule of classes.

Liability Insurance
Students are required to carry liability insurance for clinical education. The college provides a
master liability insurance policy with $1,000,000/$3,000,000 coverage payable in the Fall
Semester.

Other Costs
Students purchase books and supplies as they are needed. Most are available in the CVCC
bookstore, which is located on campus. Students must purchase textbooks & have them available
the first day of class each semester. The student must provide uniforms and transportation for
clinical education. Students are required to bear the cost of a criminal background check, urine
drug screen, ASRT & NCSRT membership and Radiation Monitoring Devices. Students will be
responsible for replacement of lost name tags, ID cards, radiographic markers, etc. A physical
examination and immunizations are required prior to entry into the program. This expense will
be the student’s responsibility.

Financial Aid
The Financial Aid Office at CVCC administers different aid programs designed to assist students
in defraying the cost of education if financial need is shown. Financial aid recipients are
required to maintain satisfactory progress toward completing a degree or diploma. Students will
be given a copy of the policy that governs satisfactory progress at the time the financial aid
award is made. Questions regarding financial aid should be made to the Financial Aid Office.
Financial aid may also be offered at times by various clinical facilities.

Refund Policy
Please see the CVCC policy regarding student refunds. These policies may be found in the
college online at www.cvcc.edu. Students receiving Federal financial aid (Title IV funds) who
withdraw may have their financial affected.
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PROFESSIONAL ORGANIZATIONS
Membership in a professional organization not only allows you to participate in the shaping of
healthcare, but can be a stepping stone to career advancement.
Local, state and national societies are organizations that promote professionalism and
technological advancements in radiologic technology. All radiography students will be required
to obtain membership in both the NCSRT & the ASRT. Annual dues for students are reduced
and the written publications received form membership include pertinent information necessary
for professional growth. These organizations also sponsor essay and exhibit competitions where
students could win awards or money and gain recognition.
Students will have assignments from publications provided with professional memberships.
AMERICAN SOCIETY OF RADIOLOGIC TECHNOLOGISTS (A.S.R.T) NORTH CAROLINA SOCIETY OF RADIOLOGIC TECHNOLOGISTS (N.C.S.R.T.)
COLLEGE/PROGRAM COMMUNICATIONS
E-mail is the official form of communication on the CVCC campus. Important college notices,
program information, and course information will be sent in this format. CVCC student e-mail
accounts are the only official form of electronic communication radiography faculty will use to
communicate with students. It is imperative students are vigilant in checking their student email
accounts daily for current updates from faculty.
V-Alert: CVCC will use the V-Alert app to make all emergency communications with faculty,
staff and students. The V-Alert app may be downloaded on all mobile devices.
http://www.cvcc.edu/Campus-Resources/Safety-and-Security/cvcc-alertapp.cfm?cssearch=282047_1
TEXTBOOKS/ EQUIPMENT
Textbooks are available in the CVCC campus bookstore. Textbooks are REQUIRED for the
Radiography Program with the majority of textbooks being required for purchase the first term
and used for multiple courses during the program. If purchasing outside the CVCC bookstore, be
sure to confirm text information with your instructor. Some textbooks require online pass-codes.
Students must keep their textbooks the entire length of the program until they pass their ARRT
examination. The CVCC campus bookstore bundles the programs required books for a maximum
discount for students.
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STUDENT ADVISEMENT
Academic advisement takes place twice a semester. (Mid-term and end of term) Students will
receive a written progress report with their mid-term or end of term grade along with remarks
from faculty regarding their progress in the program. First year Radiography students are
assigned to the Clinical Coordinator for academic advisement and second year students are
advised by the Program Director.

PROFESSIONAL CONDUCT
Students are reminded they are entering a professional environment and expected to act
accordingly when interacting with college administration, faculty, technologists, and fellow
students. Full participation in all class and laboratory activities is expected by each student.
Students in the program are expected to use good judgement, polite behavior and respect for
those around them while in the classroom, lab and during clinical assignments. Students should
be cautious about correcting others (i.e. faculty or other students) as this type of behavior is
unprofessional and unjustified in the radiography program. It is the goal of program faculty to
foster a healthy learning environment for all students so they may achieve the best possible
outcomes. Students should remember each clinical rotation is considered a job interview.
Clinical preceptors, staff technologists, physicians and managers are always observing student
behavior and interpersonal interactions.

CURRICULUM
Class

Lab

Clinical

Total
Hours

BIO 168 Anatomy and Physiology I

3

3

0

4

ENG 111 Writing and Inquiry

3

0

0

3

RAD 110 RAD Intro & Patient Care

2

3

0

3

RAD 111 RAD Procedures I

3

3

0

4

RAD 151 Clinical Ed. I

0

0

6

2

RAD 181 RAD Clinical Elective

0

0

3

1

11

9

9

17

Fall Semester 1st Year

14

Class

Lab

Clinical

Total
Hours

BIO 169 anatomy and Physiology II

3

3

0

4

ENG 112 or ENG 113 or ENG 114

3

0

0

3

RAD 112 RAD Procedures II

3

3

0

4

RAD 121 Image Production I

2

3

0

3

RAD 161 Clinical Ed. II

0

0

15

5

11

9

15

19

RAD 122 Image Production II

1

3

0

2

RAD 141 Radiation Safety

2

0

0

2

RAD 171 Clinical Ed III

0

0

9

3

3

3

9

7

Class

Lab

Clinical

Total
Hours

MAT 143 Quantitative Literacy

3

0

0

3

PSY 150 General Psychology

3

0

0

3

RAD 211 RAD Procedures III

2

3

0

3

RAD 231 Image Production III

1

3

0

2

RAD 251 Clinical Ed IV

0

0

21

7

9

3

21
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Spring Semester 1st Year

Summer Semester 1st Year

Fall Semester 2nd Year

15

Class

Lab

Clinical

Total
Hours

Humanities/Fine Arts Elective

3

0

0

3

RAD 271 Capstone

2

3

0

3

RAD 261 Clinical Ed V

0

0

21

7

RAD 281 Clinical Elective ****

0

0

3

1

5

3

24

14

Spring Semester 2nd Year

Total Hours = 75
Admissions, Re-Admissions, Transfers
ADMISSIONS
Students are admitted to the Radiography Program once a year in the Fall Semester.
Applications must be received by March and all admission requirements must be completed by
March 31 of each year. Students are considered for admission only after all admission
requirements have been completed. Each student is required to meet the minimum admission
requirements of the college.
In addition, applicants must complete the following:









Submission of a completed application to the college’s admissions office.
Submission of official high school / adult high school / GED transcripts as well
as official transcripts from any colleges attended. The high school transcript
requirement will be waived for graduates of accredited two- and four-year
colleges.
Exemption from or completion of the ASSET or COMPASS placement test.
ASSET and COMPASS scores are valid for three (3) years. Students who do not
earn the minimum scores on the ASSET or COMPASS and who do not meet specified
criteria must complete the appropriate reading, English and math courses.
Students who have taken coursework at CVCC or are currently enrolled in
coursework at CVCC must have a minimum cumulative GPA of 2.5 on all
CVCC coursework.
Completion of the Revised TEAS Entrance Examination for Schools of Health
Occupations.
A satisfactory pre-entrance physical examination is required prior to program
entry.

Physical examination forms will be provided by the program and must be submitted to Certified
Background by the date assigned by program faculty during the program orientation. All
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immunizations must be up-to-date and two-step TB screening must be negative. Urine drug
screening and a criminal background check are required by clinical affiliates. Students with a
positive drug screen or criminal background check will be denied entry into clinical affiliates. If
a student is denied entry into a clinical site, the faculty will not place the student in another
clinical site. Clinical affiliates will not accept a student that has been denied entry because of a
failed drug screen or criminal background check. Therefore, it will not be possible to meet
clinical education requirements of the program and the student may have to withdraw from the
program.

Physical and cognitive expectations (Technical Standards)
Radiography is a practice discipline with cognitive, sensory, affective, and psychomotor
performance requirements. For purposes of program compliance with the 1990 Americans with
Disabilities Act, a qualified individual with a disability is one who, with or without
accommodation or modification, meets the essential eligibility requirements for participation in
the Radiography Program. If students believe that they cannot meet program requirements
without accommodations or modifications, college officials will determine on an
individual basis whether or not the necessary accommodations or modifications can be
reasonably made. The following performance standards are expected of students in the
Radiography Program:











Critical thinking ability sufficient for clinical judgment.
Interpersonal abilities to interact with individuals, families, and groups
from a variety of social, emotional, cultural, and intellectual backgrounds.
Communication abilities sufficient for interaction with others in verbal
and written form.
Physical abilities sufficient to move from room to room, maneuver
in small spaces, and lift, move, and push heavy patients and equipment.
Gross and fine motor abilities sufficient to provide safe and effective
radiographic practice.
Auditory ability sufficient to monitor and assess patient health needs.
Visual ability sufficient for observation and assessment necessary for
patient care.
Tactile ability sufficient for physical assessment and the handling of
small objects.
Ability to lift and manipulate / move 45-50 pounds, weekly and
sometimes daily.
Cognitive ability to be oriented to time, place and person and organize
responsibilities and make decisions.
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Re-admission
This policy applies to students who have interrupted their studies in the Radiography Program
for health reasons or due to extenuating circumstances. A student is not eligible for re-admission
if the student was terminated because of behavior that jeopardized patient safety, if the student
voluntarily withdrew at the request of the faculty because of behavioral problems or if the
student was involuntarily withdrawn by the faculty because of behavioral problems.
A student who has interrupted their studies in the Radiography Program for health reasons for
due to extenuating circumstances:
The following procedure should be used:
a.
Meet with Student Services to reactivate your major as Radiography.
b.
Notify the Radiography Program Director in writing at least one (1) semester in
advance of the anticipated re-entry date.
c.
At the discretion of the Radiography Program faculty, the student may be asked
to demonstrate mastery of radiography competencies in skills and theory. The
necessity for and the method of assessing mastery will be based on previous
academic and clinical performance in the program.
A student who withdraws, withdraws failing or fails a RAD course also may be re-admitted to
the program by contacting the office of Student Services and reactivating their application. The
following procedure should be used:
Meet with Student Services to reactivate your major as Radiography.
The students’ application will be re-submitted to compete along with the other applicants
applying for admission to the program. Students will be re-admitted may be re-admitted only
once.

Transfer students
Applicants for transfer to the Radiography Program must follow the admissions procedure and
meet all admission requirements outlined previously. Only applicants currently enrolled in other
appropriately accredited radiography programs within the North Carolina Community College
System and JRCERT accredited will be considered for transfer.
1.
Student Services will evaluate transfer of credits for courses in the curriculum other
than RAD courses and will adhere to the Transfer of Credit policy of CVCC.
2.
Credit for RAD courses will be based on obtaining a grade of B or better on all
radiography courses the student wishes to transfer. All clinical competencies must be
challenged or repeated.
3.
Students graduating from CVCC must enroll in and complete at CVCC a minimum of
25% of the semester hours required for their program of study (credits granted through
transfer credit and advanced placement credit processes may not be used to satisfy this
requirement). The final fifteen credit hours of study prior to graduation must be
completed at CVCC unless special permission is obtained through the dean, School of
Access, Development, & Success or designee.

18

4.

Students must document they were in good standing from the Radiography Program they
wish to transfer from. This document must be in writing from the Program Director or
Dean of the transferring program.

Advanced placement
CVCC only accepts advanced placement students on a case-by-case basis. Advanced placement
students must be graduates of CVCC’s radiography program.

Withdrawal from Program
Students wishing to withdraw from the Radiography Program are asked to meet with the
Program Director. The following items must be returned to the Program Director prior to exit
from the program:


Radiation Monitoring Device



Student Identification Card (CVCC, and any clinical site ID card)



Radiographic Procedures Lab Manual

Attendance
DIDATIC & CLINCAL SCHEDULING
Courses
Courses will be held as scheduled in the current CVCC class schedule. Didactic courses are
scheduled Monday thru Friday from 8am until 5 pm. Clinical courses are scheduled Monday thru
Friday from 7am until potentially 10pm. Students are not allowed to attend clinical on Saturday
or Sunday because of lack of faculty availability on those days. Class field trips may be required
for some radiography courses. Notice of field or alternate class location will be provided as far in
advance as possible.
CLASS ATTENDANCE

Absence
Class absence & Tardy
a) A student who misses more than 10% of course hours will receive a grade deduction
of 5 points off the final course grade for each absence beyond the 10%. Attendance is
marked at the beginning of each class according to the clock located in the
radiography classroom. Those not present at that time will be marked absent. The
student is responsible for course material missed during a class absence. Being late
three times will be recorded as one hour of absence and applied toward the absentee
limit for a course. Leaving early will also result in a tardy for the class. A student
must be present for 75% of the class to be counted present.
b) Students who must be absent for extended periods should discuss the circumstances
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with the instructor prior to accumulating the maximum number of absences allowed
in a course.
c) Class and laboratory make-up work, including tests, will be scheduled with the
assigned instructor during a time period other than regularly scheduled class or
clinical.
Tests missed must be taken the day the student returns to class unless other arrangements are
made with the instructor. The testing time will be scheduled at the convenience of the instructor.
Students not present for the assigned testing time in class and who require make up a make-up
test may receive a 5-point reduction on their test score.
CLINICAL ATTENDANCE
Lunch and break periods in the clinical setting will be arranged by the supervising technologist
and clinical preceptor to be convenient to the area in which the student is assigned. Students are
required to take lunch break during clinical assignments. Students are expected to return to their
assigned area immediately after their lunch or break period is over. A minimum of thirty (30)
minutes is assigned for lunch. Students are to “clock in” and “clock out” for lunch. Lunch breaks
are not included in the clinical hours required by the North Carolina Community College
System.

Tardiness (Clinical)
1. Students are expected to report for their clinical and class assignments on time and
tardiness will not be tolerated and does not promote professionalism. Students must also
complete the scheduled number of hours assigned and not “clock” out early. Clocking out
early counts as a tardy.
2. Students who must be tardy for clinical education: must personally notify both the
Clinical Preceptor at the assigned clinical site via phone call (no text or email); the
student speaks with the Clinical Preceptor or their supervisor prior to the tardy; it is
recommended the student give as much prior notice as possible of the tardy the student
must also notify the Clinical Coordinator in writing/email of the tardy prior to the tardy
Students not notifying both the clinical site and Clinical Coordinator will receive a 5point deduction from the final course grade for each violation. Phone numbers will be
provided in DataArc tracking system. Time missed will be made up that day unless the
clinical preceptor approves other arrangements in advance
3.
Students who are tardy three (3) times in any clinical education course will have the
final clinical education grade reduced five (5) points. Each additional tardy will reduce
the final clinical grade an additional two (2) points.
4.
Students arriving more than 45 minutes late for a clinical assignment will be counted
absent for the day.
5.
A tardy is given even when students notify the Clinical Coordinator and Clinical
Preceptor beforehand.
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Absence (Clinical)
A clinical absence is prohibited on the first day of a clinical assignment. Failure to attend clinical
on the first day of a clinical assignment will be considered unexcused and must be made up on
the first available day.
a)

b)

c)
d)
e)
f)
g)

h)

Both the CVCC clinical coordinator (email) and clinical preceptor (via phone only)
assigned for a specific clinical facility must be notified as far in advance as possible,
when a student must be absent from clinical education. Students not notifying both the
clinical site and Clinical Coordinator will receive a 5-point deduction from the final
course grade for each violation. Students are encouraged to get a confirmation of
notification of absence from the clinical site to ensure all parties are aware of the absence.
In the absence of an additional policy in the course syllabus, a student is not permitted to
miss more than 5% of the contact hours for a clinical education course. All clinical
time beyond the 5% must be made up at the clinical site where the assigned time was
missed prior to the end of the semester. All clinical make up time must be approved
prior to the makeup date by the 1) Clinical Preceptor and 2) Clinical Coordinator.
Make up time requests must be made in writing via e-mail to the Clinical Coordinator.
Make up time not approved prior to the makeup date and not requested in writing to
the Clinical Coordinator via e-mail will not be counted. Please note that each clinical
course is a prerequisite for the next clinical course (e.g., Clinical Education III is a
prerequisite for Clinical Education IV). Being withdrawn from a clinical course will
result in the student being dropped from the program because he/she will lack the
prerequisite for the next course in the sequence.
Whenever a student is absent, the absence must be verified on the clinical attendance
Record (DataArc). Failure to document an absence in DataArc will result a 2-point
deduction from the final grade.
The student cannot exceed 40 hours of combined clinical and didactic attendance per
week.
The student may not adjust clinical assigned hours to accommodate their personal
schedule. (i.e. accruing extra hours for personal use, arriving late/staying late, arriving
early/leaving early, etc.).
Students may not make up time in small increments (i.e. 15 min, 30 min, etc.) without
prior approval from the Clinical Coordinator and Clinical Preceptor.
Although students have the opportunity to make up missed clinical hours, student
missing more than the 5% maximum will receive a 5-point grade deduction from the
final course grade for each day beyond the 5%. (The grade deduction will occur even
if the student completes make up time for the hours missed and continues to miss
more than the allowed 5%). The purpose of this policy is to discourage from incurring
excessive absences.
If a student has been absence from clinical because of illness/injury because a Dr. has
notified them they are not physically or emotionally able to perform clinically; the
student must submit a physician’s note from the same physician to the Clinical
Coordinator prior to returning to their clinical assignment.
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If a student chooses to complete make-up time for missed clinical hours, they must be made up at
the clinical site where the hours were missed.
Appointments should be arranged outside of school hours as much as possible. For partial
day absences for appointments, the procedure in 4 (under tardy above should be followed.

Inclement weather closings
The college will cancel classes only when the weather is considered too hazardous for safe travel
to and from the college. The decision will be made as soon as possible in order to inform
students.
An official announcement stating that classes are delayed or the College is closed will be made
over the V-Alert app, The inclement weather option on the telephone system and the CVCC web
page (www.cvcc.edu) will also provide the announcement concerning class delays or
cancellations.
When the college closes due to inclement weather, students may not attend clinical. The North
Carolina Community College System requires that assignments missed because of inclement
weather be made up.

GRADING AND ACADEMIC PROGRESS
GRADING AND PROGRESSING
All RAD courses required in the curriculum must be taken in the sequence outlined in the
Radiography curriculum.
The student must make a final course grade of “B” or better in RAD courses and a GPA of 2.5
before being allowed to progress to the next semester. Students who do not achieve a final
course grade of “B” or better in all RAD courses will be dropped from the program.
A related general education course in the curriculum may be taken in any sequence allowed by
the General College Catalogue. All prerequisites and/or co-requisites must be satisfactorily met.

Academic grading
Each individual instructor will determine grades based on specific criteria deemed appropriate by
the instructor and published in the course syllabus. The following scale is mandated by the
college:
A = 90-100

WD = Withdrawal

B = 80-89

WF = Withdrawal Failing

C = 70-79

I = Incomplete

D = 60-69
F = Below 60
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CVCC Radiography students must complete all RAD courses with a final course grade of “B” s
and a GPA of 2.5 to progress in the program.

Re-Take Testing
Students are only allowed to re-take failed tests in Radiographic Procedures courses. Rationale:
the program requires students complete all radiographic procedures and lab tests with a grade of
“80%” or better before they can attempt competency in the clinical area on ARRT exams. (See
course syllabus for specific test retake policy.) All other courses in the radiography program do
not have the same testing requirement and therefore do not allow retakes on failed test. The only
exception to this policy is if the entire class fails a test attempt. See Radiographic Procedures
course syllabi for specific policy and instructions.
Lab re-tests: students will be allowed three (3) attempts to pass a lab test on a given unit.
Should a unit lab re-test be required, the first re-test would be administered by the course
instructor. A second re-test attempt would be administered by either the clinical coordinator or
program director. Should a student require more than three lab test attempts on a given unit
(attempts = the scheduled test which was not passed plus two re-tests), the student will not be
permitted to remain in the radiography program.

Academic progress
Students are expected to make satisfactory progress toward obtaining a degree. A student’s
cumulative grade point average (GPA) will be examined at the end of each semester. The
minimum cumulative GPA of 2.5 for remaining in good standing with the College in a degree
program is as follows:

Credit Hours Included

Cumulative GPA

12 – 18.9

0.00 – 1.24

19 – 26.9

0.00 – 1.49

27 – 35.9

0.00 – 1.99

36 and above

0.00 – 1.99

Graduation

2.00

In addition, students must also maintain a cumulative 2.5 in the Radiography courses.
A student whose cumulative GPA or Radiography GPA falls below 2.5 for any semester
will receive an academic warning.
A student whose cumulative GPA falls below the progress standard above will be placed on
academic probation for the following semester. Any student on academic probation who fails to
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make satisfactory improvement during the following semester may be suspended or advised to
enter a more appropriate program.
A student who receives a grade of “D”, “F”, “W”, “WP” or “WF” in any Radiography
course will be terminated from the program.
CLINICAL GRADING AND ACADEMIC PROGRESS
Clinical grading
Clinical education courses will be graded on the same letter grade system as academic
courses. Grading criteria for each clinical education course will be published in the clinical
course syllabus and will include, at a minimum, performance evaluations, objective completion,
attendance, participation, and competency evaluations.
Basic principles of the radiography clinical grade policy require that:
The lead instructor will determine final grade based upon:
1. demonstration of competency by performance
2. demonstration of competency by exam
3. successful completion of course requirements
4. performance evaluation by college and clinical faculty
5. clinical observation by college and clinical faculty
6. professional judgment or meeting professional standards (i.e. radiation safety,
patient care)
7. completion of clinical documentation
8. attendance

ALL CLINICAL DOCUMENTS MUST BE:
a.
b.
c.
d.
e.

Signed by student
Signed or verified by preceptor
Dated
Completed
On time...One point will be deducted from the final course grade for (a) each
late assignment, (b) every weekday that it is late, and (c) each error noted by
the instructor.

A student may be subject to the disciplinary procedures for reasons which include but are not
limited to less than satisfactory clinical performance, unprofessional conduct, frequent or
repeated errors in performing procedures, performing procedures without appropriate
supervision, and / or repeating radiographs without appropriate supervision.
The Clinical Coordinator, with permission of the Radiography Program Director, may
immediately remove a student, who is judged to be incapable of performing patient care or who
presents a threat to the health and safety of patients, from the clinical setting and recommend
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termination from the program. The Radiography Program Director will, within two (2) days
after commencement of the removal process, furnish the student with a written statement of the
rationale upon which the recommendation for termination is based. The student may then
request a hearing.
Any clinical faculty member may submit a statement of concerns about a student to the Clinical
Coordinator who may then proceed as set forth above.
If a Clinical Education Site refuses a student admission to their site, no other CVCC clinical sited
will grant admission to the student. Depending upon the severity of the infraction the student
progression in the program will be evaluated and the student may not be allowed to continue.
ACADEMIC REQUIREMENTS

Graduation requirements
Students must satisfy all of the minimum requirements for graduation:
 Have a minimum “C” average (2.500 GPA)
 Have a grade of “C” or better on record for all general education courses.
 Return the RMD, student identification card, name badge to the program.
 Satisfy all financial obligations to the program and college.
 Pass the Graduate Readiness Exam with a score of 80% or better & pass St.
 Catherine’s Test with a score of 80% or better (raw score).
Students must satisfy all graduation requirements of both the program and CVCC.

Program extension
Students who are unable to complete program requirements by the date of graduation due to
extenuating circumstances, but who are making satisfactory progress otherwise, may request an
extension of the program to allow time to complete requirements. The student should submit a
written request to extend enrollment including written documentation of program requirements
completed and not completed and a statement of the reasons requirements have not been
completed. Valid circumstances for program extension include:
 Inability to complete competency evaluation prior to graduation due to
unavailability of radiographic examinations or extended excused absence.
 Make up time as a result of extended excused absence for health or other extenuating
circumstances.
 Graduate Readiness Exam score below 80% or St. Catherine’s Score below 80% (raw
score)
The Radiography Program Director will consider requests for program extension on an
Individual basis.
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Records
The program is required to maintain certain records pertinent to its students. These include
records of each student's clinical assignments, attendance, radiation exposure, clinical experience
and grades. In addition, the program will maintain any records deemed necessary for its proper
operation.

Attendance records
The Radiography Program at CVCC uses an online system for clinical attendance time tracking.
(DataArc) Students are required to subscribe to this online system and must clock in and out of
clinical using this computerized system. Each student has their unique logon and password.
Students are prohibited in sharing logon’s and passwords. Students caught sharing logons and
passwords and clocking in and out for each other will be dismissed from the program for
cheating.
Each student is responsible for the accuracy of his / her clinical time. Falsification of time
records may Result in dismissal from the program.
All didactic records will be kept in locked file cabinets in each instructor’s office. Current
clinical records are kept in the Clinical Coordinators office in a locked file cabinet. Graduate
clinical & didactic records are stored in a locked cabinet in the Radiography Lab.

Academic Dishonesty, Due Process, Disciplinary Procedure
CVCC ACADEMIC DISHONESTY POLICY
Students at CVCC are expected to be honest in all academic pursuits, whether class, lab, shop, or
clinical. Acts of academic dishonesty are considered unethical and subject to behavior sanctions.
Examples of academic dishonesty include, but are not limited to the following:
Sharing information about the content of quizzes, exams, classroom/lab/shop/clinical
assignments (scheduled or make-up) without approval of the instructor including but not limited
to unauthorized copying, collaboration, or use of notes, books, or other materials when preparing
for or completing examinations or other academic assignments (scheduled or make-up).
Buying, selling, or otherwise obtaining a copy of a quiz, exam, project, term paper, or like
document, without approval of the instructor. Plagiarism, which is defined as the intentional
representation of another person’s work, words, thoughts, or ideas (from any source) as one’s
own.
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Failing to follow approved test taking procedures by performing such acts as:
a.
Looking on another student’s test
b.
Use of unauthorized notes; written, electronic, or otherwise
c.
Changing answers after exam is scored
d.
Verbal, non-verbal, or electronic communication with another student during an exam
Instructors have the authority to impose either a warning, probation, or dismissal from the
Class for acts of academic dishonesty relative to classes under their supervision.
Students have an obligation to report any acts of academic dishonesty to the instructor or
appropriate campus authority when reasonable grounds exist for such a report. Students also
have a responsibility to cooperate in the investigation of any alleged acts of academic dishonesty.
Failure to report acts of academic dishonesty could result in a behavior sanction as outlined in
4.62 of the Policy and Procedure Manual. The information is also available in the current CVCC
General Catalog under Behavior Sanctions.
DUE PROCESS
Students who have a grievance or questions regarding the CVCC Radiography Program Policies
should bring those concerns to the Program Director. Program faculty will not speak to
student’s parents, spouse or significant other regarding student’s grades, program policies, etc.
Discussing the student’s education with parents, spouses or significant others is a violation of
FERPA.
Students who have a grievance with CVCC may have their grievance reviewed in accordance
with this student due process policy. A grievance for purposes of this policy is a dispute
regarding a final course grade received, a dispute regarding a disciplinary action imposed, other
allegation of unjust treatment, or discrimination on the basis of race, color, national origin,
sex/gender, religion, creed, age, or disability. The “event date” for purposes of this policy is as
follows:
For a grievance regarding a final course grade received, the date on which the grade was mailed
to the student, made available to the student through an online portal or other electronic means,
or otherwise made available to the student; For a grievance regarding disciplinary action, the
date on which written notice of the disciplinary action was mailed or otherwise provided to the
student; or
For other grievances, the date on which the alleged unjust or discriminatory treatment occurred.
Steps that students must take to have their grievance reviewed are listed below. The student is
not required in any step to confront alone the person he/she claims is responsible for the unjust or
discriminatory treatment.
Step 1 - As soon as possible but no later than the 14th calendar day (excluding CVCC
institutional holidays) following the "event date," the student is encouraged to initiate a
discussion of the grievance with the CVCC employee who is allegedly responsible for the unjust
or discriminatory treatment and/or with that employee's immediate supervisor (the "Step 1
Supervisor" for purposes of this policy). This discussion should include an attempt to resolve the
grievance.
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Step 2 - If the grievance is not resolved in Step 1, the student may initiate a Step 2 grievance
review by completing the student portion of the CVCC Student Grievance Form ("the Form")
and submitting the Form to the following CVCC official (the "Step 2 Supervisor" for purposes of
this policy):
If the Step 1 Supervisor is other than an executive director, dean, or vice-president, the Step 2
Supervisor shall be the dean for the school in which the grievance originated; or If the Step 1
Supervisor is an executive director, dean, or vice-president, the Step 2 Supervisor shall be the
immediate supervisor of the Step 1 supervisor.
The student must submit the Form as soon as possible after completion of Step 1 but no later
than the 21st calendar day (excluding CVCC institutional holidays) following the "event date."
Students may obtain the Form from the Step 2 Supervisor or from the Chief Student Services
Officer.
The Step 2 Supervisor shall review the grievance and provide the student with a Step 2 written
decision within 7 calendar days (excluding institutional holidays) following receipt of the Form.
The Step 2 Supervisor shall also complete the supervisor portion of the Form and submit a copy
to the Office of the President.
Step 3 - If the grievance is not resolved in Step 2, the student may initiate a Student Grievance
Committee review by completing the student portion of the CVCC Student Grievance
Committee Review Form (the "Committee Review Form") and submitting that Committee
Review from to the Office of the President as soon as possible but no later than the 7th calendar
day (excluding CVCC institutional holidays) following receipt of the Step 2 written decision.
Students may obtain a Committee Review Form from the Office of the President or from the
Chief Student Services Officer.
Following receipt of a Committee Review Form, a Student Grievance Committee ("the
Committee") shall be selected. The Committee membership (5 voting members and a non-voting
chair) shall be as follows and shall not include any members who have had any involvement in
the grievance to date:
Committee Chair (a non-voting member) - A Vice President selected by the President; 2 voting
representatives selected by the Committee Chair from a group of 9 faculty or non-credit
professional staff representatives (3 from each academic school) appointed by the President 1
voting representative selected by the Committee Chair from a group of 2 Student Services
counselors or admissions representatives appointed by the President; and 2 voting student
representatives selected by the Committee Chair from the group of 5 current SGA officers.
The Committee Chair shall schedule a review/hearing by the Committee within 7 calendar days
(excluding CVCC institutional holidays) following the receipt of the Committee Review Form
by the Office of the President.
Following the review/hearing, the Committee must decide if the student has been treated unjustly
and if so, must recommend corrective action. Committee decisions shall be determined by a
majority vote of the Committee members and are final. Decisions made by the Committee shall
be provided in writing to the student by the Committee Chair within 3 calendar days following
the completion of the review and hearing. Copies of the written decision shall be provided to the
Chief Student Services Officer, to the Office of the President, and to the CVCC employees
involved in Steps 1 and 2 of the grievance process. The following exception applies if the CVCC
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employee who is allegedly responsible for the unjust treatment is a Vice President. The Step 1
Supervisor shall be another Vice President appointed by the President.
DISCIPLINARY PROCEDURE
The Radiography Faculty reserves the right to invoke disciplinary action any student who fails to
meet academic and/or non-academic criteria (including behavioral, ethical, and/or clinical
standards). Students may also be reprimanded for the following reasons:















Failure to obtain a grade of “B” or above in any Radiography course.
Failure to maintain a GPA of 2.5 during the Radiography program.
Failure to meet ARRT Standard of Ethics and Rules of Conduct
Failure to complete Clinical Competencies successfully during prescribed timeframe.
Unacceptable and/or disruptive behavior in the clinic or classroom. (first time or
repeated offenses depending upon severity of offense)
Unethical and unprofessional clinical behavior.
Physical or emotional health problems that do not respond to appropriate treatment
and/or counseling within a reasonable period of time.
Unsafe practices that endanger the patient, the student, and/or the faculty.
Serious or repeated infractions of school, clinical facility, or program policies.
Violation of the Drug and Alcohol Policy.
Failure to follow the Clinical Supervision Policy.
Excessive tardiness or absenteeism.
Insubordination. (Defiance of authority; refusal to obey orders)
Violation of the Academic Integrity Policy

*Clinical sites have the right to request at any time that a student be removed from the clinical
setting or not re-assigned to the clinical setting. The clinical preceptor or Departmental/shift
supervisor must notify the Clinical Coordinator and/or Program Director in writing of why the
student should not be allowed to return to the clinical site. If a Clinical Education Site refuses a
student admission to their site, no other CVCC clinical sited will grant admission to the student.
Depending upon the severity of the infraction the student progression in the program will be
evaluated and the student may not be allowed to continue.
DISCIPLINARY PROCEDURE
Disciplinary action will normally proceed in the following manner:
 First: oral warning with written documented counseling.
 Second: written warning with documented counseling, and grade deduction of ½ letter
grade on the final course grade in the appropriate radiography course.
 Third: clinical suspension (optional) or program dismissal. If clinical suspension, the
student will receive a full letter grade drop on the final course grade. Clinical time must
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be made up hour for hour, and may not be made up during regular assigned clinical time
or institutional holidays.
*Any step in the procedure may be repeated or skipped at the discretion of the faculty depending
on the severity of the infraction, the type and severity of previous infractions, and the time
elapsed since previous infractions.
In addition, students must achieve a “B” and a cumulative GPA of 2.5 to remain in the program.

Right of appeal
Students who feel they have been treated unfairly in assigning any final course grade shall utilize
the appeals procedure specified in the CVCC General Catalog. Students with pending appeals
concerning clinical courses shall be allowed to attend classes, but may not attend clinical until
the appeal is resolved. Student who feel they have been treated unfairly because of a behavioral
sanction have the right to invoke the due process procedure specified in the CVCC General
Catalog.
Students have the right to appeal any disciplinary action by following the CVCC appeals
procedure.

Student Services (Financial Aid, ADA, etc.)
FINANCIAL AID
Students who wish to enroll but face financial difficulties are encouraged to apply for assistance
through the Financial Aid Office. Financial assistance for educational expenses may be available
in the form of grants, scholarships, loans, or work programs. Financial need is determined
through analysis of an application completed by the student and parents. To apply for aid, the
student must complete the Free Application for Federal Student Aid (FAFSA) available at
www.fafsa.gov., and submit an official high school transcript, Adult High School Diploma, or
High School Equivalency diploma such as GED, official transcripts from all colleges previously
attended and placement test scores if applicable. Financial assistance is granted on a yearly basis.
Students must be accepted in an approved curriculum program and demonstrate satisfactory
academic progress to be eligible for financial aid. Students are encouraged to apply by deadline
dates located on the CVCC website.
A student must have a high school diploma or a High School Equivalency (such as GED)
certificate before receiving any federal aid. The major student financial aid programs require that
the student: (a) have financial need, except for some loan programs, (b) have a high school
diploma or High School Equivalency diploma (such as GED, (c) be enrolled as a regular student
working toward a degree, diploma, or certificate in an eligible program, (d) be a U.S. Citizen or
eligible noncitizen, (e) have a valid Social Security Number, (f) make satisfactory academic
progress, and (g) register with the Selective Service, if required.
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The satisfactory progress standards for Financial Aid are available for reference on the CVCC
website (www.cvcc.edu) under the Admissions link and are available upon request to Student
Services.
ADA ACCOMMODATIONS
A program of services is provided for students with disabilities. Individuals with disabilities (as
defined in the Americans with Disabilities Act (ADA) of 1990, and the ADA Amended Act
2008) wishing to make a request for reasonable accommodation or wishing to file a complaint of
alleged discrimination on the basis of disability should contact the Counselor for the Program for
Students with Disabilities by phone at 828- 327-7000, extension 4222 or by mail at 2550
Highway 70 SE, Hickory, NC 28602. It is the student’s responsibility to request these services.
Current documentation of the disability by an appropriate professional may be required. All
information is kept confidential. Students will be required to sign a release of information form
before any special contact is made to arrange accommodations. Requests for reasonable
accommodation should be made several weeks in advance to allow sufficient time for
accommodations to be arranged.
STUDENT COUNSELING
CVCC does not offer mental health/personal counseling services. Admission staff members are
available to assist students with academic or vocational issues. Also, the CVCC Career Center
may offer career/vocational assistance to students. If at any point an admissions representative
determines a student’s ability to benefit from campus services is limited, the staff member will
recommend appropriate resources and suggest alternatives to the student.

Radiation Safety
IMAGE WISELY
 To put my “patient” safety, health, and welfare first by optimizing imaging examinations
to use only the radiation necessary to produce diagnostic-quality images;
 To convey the principles of the Image Wisely program to the imaging team in order to
ensure that my facility optimizes its use of radiation when imaging patients;
 To communicate optimal patient imaging strategies to referring physicians, and to be
available for consultation;
 To routinely review imaging protocols to ensure that the least radiation necessary to
acquire a diagnostic-quality image is used for each examination.
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RADIATION SAFETY
CVCC provides personal dosimeters for radiation monitoring of students and employees to
document compliance with ALARA (As Low As Reasonably Achievable) principles. Students
will wear the dosimeter provided at all times during clinical and laboratory assignments.
The dosimeter will be worn at or near the neck on the side of the body closest to the
radiation source. When lead aprons are worn, the dosimeter will be worn outside the apron.
Dosimeters normally will be issued every two (2) months. It is the student's responsibility to
exchange the dosimeter with the Clinical Coordinator. Dosimeter readings will be evaluated
against the following guidelines:
 Radiation exposures will be grouped into one of four categories as follows:
i.
Below ALARA limits
ii.
Above Level 1 ALARA limits
iii.
Above Level 2 ALARA limits
iv.
Above regulatory limits
Exposures below ALARA limits require no action to be taken.
Exposures above Level 1 ALARA limits will receive a notice from the Program Director
indicating that they have received a radiation exposure higher than expected, however, no
follow-up or response is required.
The Level 1 ALARA limits are as follows:
 Whole body exposure: 0.5 rem (5mSv) per month


Extremity exposure: 5 rem (50mSv) per month

Exposures above Level 2 ALARA limits will receive a notice and questionnaire that
they have received a radiation exposure higher than expected. The questionnaire must
be completed and returned so that the possible cause of the higher exposure may be investigated
and corrective action taken.
The Level 2 ALARA limits are as follows:
 Whole body exposure: 100 mrem per month (1000 mSv) per month


Extremity exposure: 15 rem per month (150mSv) per month

Exposures above the current regulatory limits will be subject to all applicable
regulations governing occupational radiation exposure listed in 15 A NCAC 11.1647.
A written report will be made to the NC Radiation Protection Section with thirty (30)
days of the exposure notification. Radiation dose limits for minors will be 10% of the limits
stated above. Readings will be shared in class by the Clinical Coordinator with students within
thirty (30) days of receipt of the dosimetry report from the vendor. Any individual can
obtain a copy of his / her exposure record by submitting a written request to the Radiography
Program Director. Students who consistently fail to exchange dosimeters or who consistently fail
to wear the dosimeter will not be allowed in the clinical or laboratory areas and any time
missed for this reason will be made up. A copy of the NCRP 8:13 & NCRP 8:29 (guidelines for
prenatal exposure &occupational exposure) is available to students via Blackboard in all clinical
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courses and located in the radiography classroom. Students may not hold patients or image
receptors during radiographic exposures in the clinical setting.
A temporary dosimeter should be obtained immediately if the student's assigned dosimeter is lost
or damaged (washed, dried, etc.). A temporary dosimeter should also be obtained if the student's
dosimeter is suspected of having been exposed to radiation while not being worn by the student.
RADIATION MONITORING DEVICE
1. Each student shall wear a radiation monitoring device (RMD) in the clinical area and in
the CVCC laboratory
2. Each radiography student will wear a RMD at the neckline, outside of the lead apron.
The RMD must not be washed or stored in a high radiation area (e.g. car, TV,
microwave, clinical education center, etc.) which will affect readings.
3. If the student should arrive in the clinical area without his/her RMD, he/she will be
sent home for an unexcused absence.
4. Each student is responsible for changing his/her with the Clinical Coordinator on the
assigned date (Sign in outdated device and sign out current device). Failure to return
RMD by due date will result in a grade penalty on the clinical course final grade.
5. Failure to follow this monitoring procedure may result in an inaccurate radiation reading
a deduction of clinical grade, and possible reprimand.
6. Badges will be changed bi-monthly with a copy of the bi-monthly radiation exposure
reports provided to the student by the clinical coordinator within 30 days of receipt. The
RMD report will be reviewed in the classroom by all students. Each student should check
and initial his/her radiation exposure report bi-monthly. All reports will be permanently
filed in the clinical coordinator’s office.

The dosimeter will be worn at or near the neck on the side of the body closest to the
radiation source. When lead aprons are worn, the dosimeter will be worn outside the apron.
Dosimeters normally will be issued every two (2) months. It is the student's responsibility to
exchange the dosimeter with the Clinical Coordinator. Dosimeter readings will be evaluated
against the following guidelines:
 Radiation exposures will be grouped into one of four categories as follows:
i.
Below ALARA limits
ii.
Above Level 1 ALARA limits
iii.
Above Level 2 ALARA limits
iv.
Above regulatory limits
Exposures below ALARA limits require no action to be taken.
Exposures above Level 1 ALARA limits will receive a notice from the Program Director
indicating that they have received a radiation exposure higher than expected, however, no
follow-up or response is required.
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The Level 1 ALARA limits are as follows:
 Whole body exposure: 0.5 rem (5mSv) per month


Extremity exposure: 5 rem (50mSv) per month

Exposures above Level 2 ALARA limits will receive a notice and questionnaire that
they have received a radiation exposure higher than expected. The questionnaire must
be completed and returned so that the possible cause of the higher exposure may be investigated
and corrective action taken.
The Level 2 ALARA limits are as follows:
 Whole body exposure: 100 mrem per month (1000 mSv) per month


Extremity exposure: 15 rem per month (150mSv) per month

Exposures above the current regulatory limits will be subject to all applicable
regulations governing occupational radiation exposure listed in 15 A NCAC 11.1647.
A written report will be made to the NC Radiation Protection Section with thirty (30)
days of the exposure notification. Radiation dose limits for minors will be 10% of the limits
stated above. Readings will be shared in class by the Clinical Coordinator with students within
thirty (30) days of receipt of the dosimetry report from the vendor. Any individual can
obtain a copy of his / her exposure record by submitting a written request to the Radiography
Program Director. Students who consistently fail to exchange dosimeters or who consistently fail
to wear the dosimeter will not be allowed in the clinical or laboratory areas and any time
missed for this reason will be made up. A copy of the NCRP 8:13 & NCRP 8:29 (guidelines for
prenatal exposure &occupational exposure) is available to students via Blackboard in all clinical
courses and located in the radiography classroom. Students may not hold patients or image
receptors during radiographic exposures in the clinical setting.
A written report will be made to the NC Radiation Protection Section with thirty (30) days of the
exposure notification by the Clinical Coordinator with a copy of the letter forwarded to the
Radiation Safety Officer. The Radiation Safety Officer & Clinical Coordinator will meet with the
student discussing the NCRP Regulatory Guide 8.13: Instruction Concerning Prenatal Radiation
Exposure, and NCRP Regulatory Guide 8.29: Instruction Concerning Risks from Occupational
Radiation Exposure, as released by the U.S. Nuclear Regulatory Commission, June 1999.



Radiation dose limits for minors will be 10% of the limits stated above.
All correspondence regarding student exposures will be filed and retained by the
Radiation Safety Officer.
 Any student losing his/her RMD:
A. Must inform the clinical coordinator immediately.
B. May not attend clinical assignments.
C. Will obtain temporary dosimeter from the Clinical Coordinator
D. Make up any missed hours and/or receive a disadvantaged clinical grade.
 Students may only wear their CVCC Radiation Monitoring Device while attending
clinical assignments or lab assignments at CVCC. The student may not wear their
 RMD during work hours as a student radiographer.
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CVCC ENERGIZED LABORATORY
Students enrolled in the Radiography program at CVCC will be required to wear their Radiation
Monitoring Device at all times while participating in lab activities.
Exterior doors to the CVCC Radiography Lab are locked at all times. The lab is only open to
students with an instructor present. The main generator switch to the energized unit is locked
with a pad lock at all times when the energized unit is not in use. Only radiography faculty has a
key to the lock. The door to the energized room in the CVCC Radiography Lab must remain
closed at all times during exposures. Student must remain outside the energized lab with the
energized lab door closed at all times during radiographic exposures.
Exposures on radiographic phantoms will be made in the CVCC energized lab. No exposures to
living cells will be allowed in the energized lab.
Students will not hold phantoms or image receptors and may not remain in the radiographic
room while exposures are made in the clinical setting or in the energized lab on campus.
Students must use mechanical holding devices to hold image receptors or phantoms during lab
exposures.
Students will consult the radiographic technique charts for both film and computed radiography
when making exposures in the energized laboratory.
When using Computed Radiography, students will review the exposure index on all exposures.
Checking exposure indexes will help students to learn the importance of checking exposure
indexes on all patient exams in the clinical setting. Students will be apprised of the range of
acceptable exposure index for the CR unit in the CVCC Radiography laboratory.
Students not following the policies outlined for use of the energized lab at CVCC will be
conferenced and dismissed from class on the day of the infraction and counted absent.

PREGNANCY
The radiation dose received by the embryo or fetus of a pregnant student will be limited to
internationally accepted limits (50 mrem per month, 500 mrem total). The program and Catawba
Valley Community College will not be held liable for meeting the dose limit until the student has
declared their pregnancy by submitting a written notice to the Radiography Program Director of
the pregnant condition, including the approximate date of conception. The student shall assume
any potential risk of radiation exposure before the pregnancy has been declared. Declaration of
pregnancy is voluntary on the student’s part and in writing; the declared pregnant student may
withdraw/un-declare their pregnancy declaration in writing, at any time.
Upon receiving the written notice, the Radiography Program Director shall ascertain the student's
exposure for the previous months and will advise the student whether any additional protective
measures need be implemented to keep the fetal exposure below 500 millirem.
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The student may choose from the following options:
 Continue in clinical education without modification of the program.
 Continue in clinical education with reassignment from fluoroscopy and portables.
 Withdraw from the program. Students electing this option will be guaranteed
reenrollment in the program at the next available and suitable entry point following
delivery.
The Radiography Program Director, upon voluntary written declaration, shall issue a second
dosimeter to be used to monitor the fetal exposure. This second dosimeter shall be worn at waist
level beneath any leaded protective apron and, in no circumstance, is this dosimeter to be
exchanged with the student's primary dosimeter worn outside the apron at collar level.
The Radiography Program Director & Clinical Coordinator will conference the student regarding
radiation safety and the fetus. The student will be given copies of the NCRP 8:13 to review.
The dose limit will be considered to have been reached when the exposure recorded by the fetaldose dosimeter when added to any calculated exposure received prior to receiving the second
dosimeter reaches 500 millirem. This assumption will insure that the dose limit to the embryo or
fetus is not exceeded.
Under North Carolina state regulation 15A NCAC 11.1610, “Dose Equivalent to an
Embryo/Fetus”, CVCC is required to ensure that the pregnant student does not exceed the dose
limit of 500 millirem during the term of the pregnancy. Therefore, if the pregnant student
reaches the dose limit, then the student may not remain in clinical education.
The Clinical Coordinator will review the fetal badge exposure report monthly with the student
and review the student’s badge bi-monthly.
A student may voluntarily un-declare pregnancy in writing at any point prior to delivery.
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CATAWBA VALLEY COMMUNITY COLLEGE RADIOGRAPHY PROGRAM
DECLARATION OF PREGNANCY
To: ___________________________
A. In accordance with the NRC's regulations at 10 CFR 20.1208, "Dose to an Embryo/Fetus," I
am declaring that I am pregnant. I believe I became pregnant in _________________(only the
month and year need be provided).
I understand the radiation dose to my embryo/fetus during my entire pregnancy will not be
allowed to exceed 0.5 rem (5 millisievert) (unless that dose has already been exceeded between
the time of conception and submitting this letter). I also understand that meeting the lower dose
limit may require a change in clinical responsibilities during my pregnancy.
B. In accordance with JRCERT standard 4.2 I wish to undeclare my pregnancy. I understand the
radiation dose risk to my embryo/fetus and understand the radiography program at CVCC will
not provide a fetal radiation monitoring badge to my embryo/fetus.
______________________________________
(Student Signature)
______________________________________
(Your Name Printed)
________________
(Date)
____________________________________________________
Program Director Signature

Date

____________________________________________________
Program Clinical Coordinator Signature

Date
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Safety and Exposure Events
STANDARD PRECAUTIONS
Students will be instructed in the use of standard precautions and precautions applicable to
working with individuals with infectious diseases, including AIDS. These precautions will be
reviewed with students at the beginning of each rotation.
The specific infectious disease policies of the facility or agency providing the clinical experience
will be reviewed with the student prior to assignment in that facility. Good personal hygiene
must be followed at all times with special emphasis on good hand washing technique. Gloves
must be worn for any direct contact with any blood or body fluids. Masks and eye shields must
be worn when there is risk of splashing of blood and body fluids.
Students with exudative lesions or weeping dermatitis should refrain from all direct patient care
and from handling patient‑care equipment and devices used in performing invasive procedures
until the condition resolves. A release from a physician is required before the student can
resume direct patient care duties.
The student will follow recommendations from the affiliating clinical agencies regarding positive
HIV / HBV practices for health care workers. The student should also comply with current
guidelines for disinfection and sterilization of reusable devices used in invasive procedures as
outlined by the CDC and OSHA. (www.cdc.gov)
Students and faculty will be governed by the infectious disease policy of the agency or facility
with which they are currently associated for their clinical experience, as well as the policies of
the Radiography Program. Faculty members will inform students of the agency policy and the
course of action to be taken by students if an incident occurs.
BLOODBORNE PATHOGENS
In the event a patient is exposed to a student's blood or body fluids, the student will immediately
report the incident to the clinical preceptor, who will, in turn, report the incident to the infection
control nurse / site physician. The clinical preceptor will complete an accident / incident report
as required by the clinical site and send a copy to the Radiography Program Director. This
procedure of reporting applies to ALL students regardless of their HIV / HBV status. A student
is ethically obligated to undergo testing for a blood-borne pathogen when a patient has been
clearly exposed to the student's blood or body fluids.
In the event a student is exposed to a patient's blood or body fluids, the student shall:
Clean the exposed area with soap and water. Report the incident to the clinical preceptor, who
will, in turn, report the incident to the infection control nurse / site physician and the
Radiography Program Director.
The exposure will be deemed significant or not significant as determined by the physician at the
clinical site designated to do so. (NOTE: CVCC is NOT responsible for paying for the
physician’s consultation. The student accident insurance will pay approximately $25 toward the
emergency room visit and $12 toward the physician’s statement. The school insurance will not
pay for consequences or complications from the exposure.)
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If the exposure is not deemed significant, the physician may order a tetanus vaccine.
If the exposure is deemed significant, the attending physician will counsel the student and, with
the student’s consent, will draw blood for HIV and HBV testing. The physician, with the
student’s consent, will contact the Radiography Department Head as to the results of the test.
(Clinical facilities may require the student to pay for the cost of the source’s blood testing. The
student will be responsible for paying for his / her own blood testing.) When the source
individual is already known to be infected with HBV or HIV, testing for the source individual’s
status need not be repeated. The exposed student’s blood shall be collected as soon as feasible
and tested after consent is obtained. If the student consents to baseline blood collection, but does
not give consent at the time for HIV serologic testing, the sample will be preserved for at least 90
days. If with 90 days of the exposure incident the student elects to have the baseline sample
tested, such testing will be done as soon as feasible. If the HBV titer is decreased, the student
may get gamma globulin, HBG, or follow-up hepatitis vaccine. If the student is not immune, he
/ she may receive gamma globulin or HBG. The student will receive counseling from the
physician at his / her own expense and may want to get testing at three-, six-, and twelve-month
intervals. The student must document the exposure detailing the route(s) of exposure, the
circumstances under which the exposure incident occurred, and the identity of the source
individual.
TUBERCULOSIS
Any student who is exposed to or exhibits signs and symptoms compatible with TB (persistent
cough greater than two weeks’ duration, blood, sputum, night sweats, weight loss, anorexia,
fevers) must be promptly evaluated for TB.
The student will not return to classes or clinical until TB is excluded or the student in on therapy
and documented by a college-approved physician to be noninfectious.
LATEX ALLERGY
Latex product usage will be managed to minimize the risk of hypersensitivity reactions in
students.
Healthcare personnel and others who wear latex gloves, due to the generalized usage of standard
precautions, may become sensitized. Individuals with prior history or atopic dermatitis, hay
fever, allergic rhinitis, or asthma and / or prior history of dermatitis to some brands of latex
gloves are at increased risk of hypersensitivity reactions.
Refusal to provide care to persons with infectious diseases is not in keeping with performance
expectations or the ethical standards for students in the Radiography Program. Any such refusal
will be reviewed with the student. It is expected that after further education and careful
supervision, the student will provide care to persons with infectious diseases. In cases in which
caring for the patient presents more than a minimal risk such as when the student is
immunosuppressed, a student may be temporarily reassigned. Decisions about reassignment will
be made on an individual basis.
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RESPONSIBILITIES OF STUDENTS WITH INFECTIOUS / COMMUNICABLE DISEASES
Any student with an infectious / communicable disease must notify the Radiography Program
Director immediately. Students are required to refrain from direct patient contact if they have
any condition that is transmissible by skin or droplet spread, e.g., tuberculosis.
State law requires persons with chronic skin conditions of the hand to refrain from
direct patient care. Students with readily contagious diseases shall refrain from activities that
may place other persons at risk. HIV positive students shall refrain from activities that place
persons at risk.
HEALTH AND FIRST AID SERVICES
In case of illness or injury on campus, the switchboard should be contacted for first aid or
transportation to a medical facility. For injuries that occur in the clinical setting, the clinical
preceptor should be notified for referral to the appropriate treatment setting.
The student will be financially responsible for the cost of any and all treatment necessary as a
result of clinical education. All students purchase an accident insurance policy when they
register at CVCC. At no time will CVCC or any affiliating clinical agency be responsible for the
cost of treating injuries incurred during clinical education. A CVCC incident report must be
filled out for all injuries incurred on campus. Both a CVCC incident report and an affiliating
clinical agency incident report must be completed for injuries incurred during clinical education.
ADMISSION / CONTINUATION OF HIV POSITIVE STUDENTS
Any student who is known to have Hepatitis-B infection or to have tested positive for HIV or
who is known to have another blood borne disease will be individually assessed by the collegeapproved physician to determine eligibility for continuation or admission to the program.
The Radiography Program, on the basis of medical judgments, may establish that exclusion or
restrictions are necessary in individual cases. The following factors will be considered:


The potential harm that the individual poses to other people.



The ability of the individual to accomplish the outcomes of the course or curriculum.



Whether or not reasonable accommodation can be made that will enable the individual to
safely



And efficiently accomplish the outcomes and / or tasks of the course or curriculum
without significantly exposing the individual or other persons to the risk of infection.



Evaluation of an applicant or currently enrolled student with a known blood borne
disease or positive TB testing will include a college-approved physician's statement of
the individual's health status as it relates to the individual's ability to adequately and
safely accomplish the essential outcomes of his / her curriculum. The physician's
statement must also indicate the nature and extent of the individual's susceptibility to
infectious diseases often encountered when accomplishing the outcomes of the
individual's course or curriculum.
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HEPATITIS-B
Hepatitis-B is more common in clinical areas than HIV. Although individually less lethal
than AIDS, hepatitis-B cumulatively accounts for 200‑300 deaths per year among health care
workers. Students will be provided with information concerning hepatitis-B and the vaccine
during a training session prior to clinical education. All students will be required to do one of
the following:
 Be vaccinated against Hepatitis-B or
 Show evidence of having had the vaccine or
 Sign a vaccination waiver due to an existing medical condition or
 Sign an informed refusal waiver. Many clinical facilities affiliated with the college
are now requiring that students be immunized against Hepatitis-B.
The student will be required to pay for the Hepatitis-B vaccine.
OTHER STUDENT INJURIES/EXTENDED ILLNESS
At any time during the program the student sustains an injury or illness that inhibits their ability
to attend clinical they should meet with the Program Director and Clinical Coordinator to make
provisions to: 1) make up time missed; 2) withdraw from the program and re-enter.

Drug and Alcohol Policy
CVCC DRUG AND ALCOHOL POLICY
The Radiography Program is committed to providing an educational environment that is free of
substance abuse and encourages healthy and safe lifestyles. Therefore, it is the policy of the
program that the unlawful use, Possession, distribution, manufacture, or dispensation of a
controlled substance or alcohol is prohibited while on College premises or as part of any College
sponsored activity. Some clinical sites require drug screening prior to a student being assigned to
that site. Each student is required to inform the Radiography Program Director in writing within
five (5) days after a conviction of any criminal drug or alcoholic beverage control statute where
such violations occurred on College premises or as part of any College sponsored activity.
Any faculty member or preceptor who has reasonable cause to suspect that a student may be
under the influence of drugs or alcohol may require that the student be drug tested. If the student
refuses testing, he / she may be subject to disciplinary action up to and including termination
from the program. Any student violating this policy will be subject to disciplinary action up to
and including termination or expulsion and possible referral for prosecution.
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EMERGENCY PREPAREDNESS
CVCC has a comprehensive emergency preparedness plan. Details of the plan can be viewed on
CVCC’s website at http://www.cvcc.edu/Services/Safety_And_Security/Emergency-operationsplan-general.cfm. Each classroom, lab, and office suite has laminated “flip charts” with the
emergency plan outlined for quick reference. Students are made aware of the plan upon entry
into the program, and during semester review of course outlines with faculty.

Harassment
CVCC SEXUAL HARASSMENT
Based upon professional ethics, Title IX of the Education Amendment of 1972, Title VII of the
U. S. Civil Rights Act, and subsequent guidelines issued by the Equal Employment Opportunity
Commission, the College prohibits any and all forms of sexual harassment. This policy is
applicable to all staff and students and applies to relations with both staff and students.
Sexual harassment is defined as "unwelcome sexual advances, requests for sexual favors, and
other verbal or physical conduct of a sexual nature."
Staff members and students having committed any form of sexual harassment are subject to
warning, probation, and/or dismissal. The action taken will be based upon the type, frequency,
and seriousness of the harassment.
Supervisory personnel are responsible for handling complaints immediately, seriously, and
discreetly. This includes making sure that the identities of the parties concerned are kept
confidential.

Complaint report procedure
Students who believe that they are being sexually harassed, or have taken measure to stop the
harassment but have been unsuccessful, may report a complaint with any of the following:


CVCC Radiography Program Director or Clinical Coordinator



Any CVCC administrator



The College’s personnel office



The College’s president.
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Students who believe that they are being sexually harassed, or who have taken measures
to stop the harassment but have been unsuccessful, may report a complaint with any to the
following:
 The Chief Student Services officer


Any Dean



Any Vice President



The College President

If individuals decide they want to make a report, contact should be made with whomever they
feel comfortable. As with any job-related complaint, the College encourages following the chain
of command where possible. However, due to the personal nature of sexual harassment and the
College’s strong opposition to sexual harassment, any employee/student who feels he or she is
being subject to sexual harassment can complain to any one of the persons listed previously,
orally or in writing.
When making a complaint of sexual harassment, the employee/student should be prepared to
provide the following information:


Name



The name of the person or persons committing the sexual harassment



The specific nature of the sexual harassment



Whether the employee/student has previously reported such harassment and, if
so, when and to whom.
 The complaint form, which is available in Student Services or the Personnel Office, may
be used to register a complaint if so desired.


The appropriate vice president is the person designated by the College President to be
investigator of complaints of sexual harassment which involve only employees. The
vice president may delegate the investigation to another College employee, under his or
her supervision, at his or her discretion. In the event the sexual harassment complaint is
against the vice president, the investigator shall be a College employee appointed by the
College president. The dean of student services is the person designated by the College
president to be investigator of complaints of sexual harassment which involve students
only or students and employees. The dean may delegate the investigation to another
College employee, under his or her supervision, at his or her discretion. In the event the
sexual harassment complaint is against the dean, the investigator shall be a College
employee appointed by the vice president of academic and student affairs or the College
President.
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ARRT Certification
CERTIFICATION
Students who graduate from the program will be eligible to apply for the national certification
examination of the American Registry of Radiologic Technologists.
Eligibility requirements:
 Candidates must comply with the “Rules of Ethics” contained in the ARRT Standards of
Ethics. One issue addressed by the “Rules of Ethics” is the conviction of a crime,
including a felony, a gross misdemeanor, or a misdemeanor with the sole exception of
speeding and parking violations. All alcohol and / or drug related violations must be
reported. Convictions which have been expunged need not be reported.


All potential violations will be investigated by the ARRT in order to determine eligibility.



Individuals who have violated the “Rules of Ethics” may file a pre-application with
ARRT to obtain a ruling on the impact on their eligibility for examination.



A pre-application may be submitted at any time, either before or after enrollment in the
radiography program, up to six (6) months prior to graduation. Pre-applications may be
obtained directly from ARRT at 1255 Northland Drive, St. Paul, Minnesota 55120-1155
or downloaded from the “Ethics” section of their web site at www.arrt.org. The preapplication is not a substitute for the regular application and does not waive the
application fee, application deadline or any other procedures. The pre-application fee
was $100 as of July, 2018.



CVCC and the radiography program cannot be responsible for a student’s ability to
satisfy the ethics eligibility requirement of the ARRT. Students who are concerned about
meeting this requirement are highly encouraged file a pre-application as far in advance of
enrollment in the program as possible.



Candidates must have successfully completed, within the last five (5) years, all phases of
a program of formal education that is accredited by a mechanism acceptable to the
ARRT. In addition, all candidates must also demonstrate competency in didactic
coursework and an ARRT-specified list of clinical procedures.



Applicants for certification, after having met all other qualifications for certification,
must pass an examination developed and administered by the ARRT. The exams assess
the knowledge and cognitive skills underlying the intelligent performance of the tasks
typically required of staff technologists practicing. The handbooks available for each of
the disciplines provide specifications listing the content covered by the examination.



All eligibility requirements must be completed by the date of the examination.



Application procedures are outlined in the examinee handbook, which will be furnished
to students by the Program Director during the last semester of the program.
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Applications may be submitted up to three (3) months prior to graduation. It takes up to
four (4) weeks to process the application.



ARRT will issue an examination window beginning on the date of program completion
and extending for 90 days.



It is the candidate’s responsibility to contact Pearson Vue to schedule the date, time and
location of the exam within the examination window established by the ARRT. If the
candidate fails to schedule an appointment during the assigned window, he / she will
receive a Notice of Expired Examination Window and will be required to submit a reexamination fee to reopen the file for a future examination.



Candidates are allowed three (3) attempts to pass the examination. The three (3) attempts
must be completed within a three-year period of time that begins with the initial
examination window start date. After three unsuccessful attempts or three (3) years have
expired, the candidate is no longer eligible to sit for the ARRT examination.

Accommodations for disabled applicants: The ARRT complies with the Americans with
Disabilities Act. Disabled persons may request special arrangements for taking the examination.
A letter requesting special arrangements must accompany the application.
A letter documenting the disability must be sent directly to the ARRT on or before the
application deadline from the qualified professional making the disability diagnosis.

Student Employment
EMPLOYMENT POLICY
The Radiography Program at CVCC is a full time didactic and clinical commitment. Students are
encouraged to keep outside employment to a minimum of 16-20 hours per week. It is advised the
student do not work full time while admitted into the Radiography Program, as this is puts the
student at high risk for failure.
Students seeking employment in a health care related position must wear the uniform of their
specific job and NOT the student uniform of the program. The Catawba Valley Community
College dosimeter may NOT be worn during employment in other institutions.
If a student’s employment involves radiation exposure, the Radiography Department Head must
be notified. Each employer must issue its own dosimeter. The student must provide
Radiography Program Director with their exposure reports from each facility they are employed.
Students employed in clinical facilities that are affiliated with CVCC as clinical education
centers
may not use hours of employment or examinations performed while employed to satisfy clinical
education requirements of the Radiography Program. Employment in facilities affiliated with
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CVCC is strictly at the discretion of the student and facility and in no way involves CVCC, the
Radiography Program, or program faculty.
CVCC and the radiography program place no limits on student employment; however, realizing
the time required for the radiography curriculum, the faculty recommends that students work no
more than 20 hours per week during the semester.

Student Transportation
TRANSPORTATION
Each student is responsible for his / her own transportation to and from the college and all
clinical facilities utilized for learning experiences. Clinical sites may be located as much as one
hour’s drive from the college. Arrangements for transportation should be made prior to entering
the program. Excused absences will not be granted for transportation problems involving poor
planning by the student. Car pools may be formed, but this is the responsibility of the student.

Insurance
LIABILITY & ACCIDENT INSURANCE
Students must purchase liability insurance under a master policy with the College. The coverage
is limited to $1,000,000 per incident and $3,000,000 total. Liability insurance must be purchased
each academic year.
Students purchase accident insurance as part of the registration process each semester. This
policy provides limited coverage only for accidents associated with college activities and is
supplemental to the student’s own insurance. Students are encouraged and advised to carry their
own personal accident and health insurance.

CVCC Institutional Holidays
Students are not allowed to complete additional clinical time or make-up clinical time on
institutional holidays.
INSTITUTIONAL HOLIDAYS
CVCC observes the following holidays:
Labor Day
Good Friday
Veteran’s Day
Memorial Day
Thanksgiving
July 4th
Christmas
New Year’s
Martin Luther King
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Social Media
SOCIAL MEDIA POLICY
Social media is defined by Webster as “forms of electronic communication (as Web sites for
social networking and micro blogging) through which users create online communities to share
information, ideas, personal messages, and other content (as videos).” Examples include but are
not limited to: LinkedIn, Facebook, YouTube, Snap Chat, Twitter, Wikipedia, etc.
Once posted, the content leaves the contributing individual’s control, can be seen by the public,
and can be traced back to the individual. Since social media enables two-way communication
with the audience, individuals have no control regarding the materials they post will be used by
others.
Employers conduct Web searches on job candidates before extending job offers. Be sure that
what you post today will not hinder you in your future job endeavors.
Students of the Radiography program at CVCC will want to represent the institution and
program in a fair, accurate and legal manner while protecting the brand and reputation of the
college.
Guidelines:
Protect private, confidential, sensitive information. Do not post confidential information about
staff, students, clinical facilities, patients/clients, or others.
No use of personal electronic devices during clinical assignments (except during lunch break).
Personal electronic devices should be kept in book bags, purses, etc. Not on the student’s person
or in uniform pockets.
Use of computers during class is restricted to note taking and classroom activities.
Use of cell phones during class is prohibited. Phones must be on silent during class & lab. (this
includes texting. If the student must take a phone call during class time, they must exit the room
quietly and close the door PRIOR to answering their phone as not to further disturb the class.
No videotape/voice recording of instructors or students in the classroom without the consent of
said individuals.
Be aware of your association with CVCC in online social networks. If you identify yourself as a
student, ensure your profile and related content is consistent with how you wish to present
yourself to colleagues, clients, and potential employers. Identify your views as your own. When
posting your point of view, you should neither claim nor imply you are speaking on CVCC’s
behalf.
HIPPA guidelines must be followed at all times. Identifiable information concerning
clients/clinical rotations must not be posted in any online forum or webpage. (this includes
patient radiographs)
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Students are highly discouraged to accept friend requests (Facebook, Instagram, Snap Chat, etc.)
from Clinical Preceptors and Technologists from clinical education facilities while currently
enrolled in the program. Professional boundaries should be adhered to while students are
enrolled in the radiography program. Program faculty will not accept social media requests from
students.
Consequences:
Students violating the Social Media Policy will be disciplined according to the Disciplinary
Procedure outlined in this handbook.

Clinical Assignments
THE CLINICAL SETTING
Students are assigned to clinical education settings each semester by the Clinical Coordinator.
Clinical education settings are community partners with CVCC and the Radiography Program.
Clinical settings freely open their doors to allow students to have the opportunity to complete
their required clinical hours and exams. At any time, clinical facilities can decide to close their
doors to current and future students. Therefore, it is imperative for students to understand and
appreciate the value each clinical setting gives to them during their rotation. CVCC Radiography
Students are guests at these facilities and are expected to act professional at all times addressing
physicians, technologists, and staff with respect. While students may observe practices different
than taught in the class and lab setting, students are not to correct or “step in” and question
physicians or technologists about their practices, especially while patients are present. Such
practices may place questions or doubt in patients minds about their care at facilities or create a
negative environment. Appropriate questions are encouraged at the appropriate time and place.
While in the clinical setting or in the community, and wearing the CVCC uniform, students are
expected to present themselves in the highest professional manner.
CLINICAL ASSIGNMENTS
A schedule of clinical assignments will be provided with each clinical education course
syllabus. The Clinical Coordinator will be responsible for all student clinical assignments each
semester. Clinical course syllabi may be found on Blackboard. The Clinical Coordinator will
make every effort possible to ensure students are assigned to clinical education centers in an
equitable manner.
The following clinical assignments may be utilized:
Carolinas HealthCare System Blue Ridge-Morganton
Catawba Valley Imaging Center
Catawba Valley Medical Center
Emerge Ortho:
-Lenoir
-Granite Falls
-Morganton
-Mountain View
-Newton
Iredell Health Systems
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Frye Regional Medical Center-Duke Lifepoint
OrthoCarolina-Hickory
Viewmont Urology
Piedmont Healthcare-Statesville Urgent Care
Other clinical assignments may be used as needed. Students may be required to travel as much
as one hour from campus for clinical assignments. Students are expected to rotate thru any
clinical site assigned by the Clinical Coordinator. It is impossible to accommodate all student
requests/needs therefore; the Clinical Coordinator will arrange all student clinical assignments.
Evening shift assignments will be made by the Clinical Coordinator. Students will be aware
of evening shift assignments in advance so they can make work/family/etc. arrangements.
Elective rotations will be scheduled by the Clinical Coordinator in the fifth semester once all
required program competencies are completed.

Supervision Policy
CLINICAL SUPERVISION POLICY
The following JRCERT guidelines for clinical supervision must be observed by clinical staff and
students:
Until a student achieves and documents competency in any given procedure, all clinical
assignments shall be carried out under the DIRECT supervision of qualified (A.R.R.T.)
radiographers.
The parameters of DIRECT supervision are:
 A qualified radiographer reviews the request for examination in relation to the student’s
achievement;
 A qualified radiographer evaluates the condition of the patient in relation to the student’s
knowledge;
 A qualified radiographer is present during the conduct of the examination; and
 A qualified radiographer reviews and approves the radiographs before the patient
leaves the department.
A qualified radiographer is present during student repeat performance of any unsatisfactory
radiograph. After demonstrating competency, students may perform procedures with indirect
supervision.
Exception: DIRECT supervision will still be required when a student performs examinations
outside of the radiology department, i.e. surgical exams, portable exams, exams performed in the
emergency room.
The parameters of INDIRECT supervision are:
 A qualified radiographer reviews the request for examination in relation to the student’s
achievement;
 A qualified radiographer evaluates the condition of the patient in relation to the student’s
knowledge;
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A qualified radiographer is immediately available to assist students regardless of the level
of achievement (“Immediately available” is interpreted as the presence of a qualified
radiographer adjacent to the room or location where a radiographic procedure is being
performed. This availability applies to all areas where ionizing radiation equipment is in
use;
A qualified radiographer reviews and approves the radiographs before the patient leaves
the department;
A qualified radiographer is present during repeat performance of any unsatisfactory
radiograph.

Indirect supervision does NOT include the assistance of electronic devices.
A student must be escorted by an RT-R if the student is performing an exam outside of the
department where DIRECT supervision is required (i.e. portable, surgical, or emergency room
exam). However, students are allowed to leave the department unescorted by an RT-R if
requested to do so by the supervisory RT-R in order to transport a patient, deliver films or
reports, etc. During an elective rotation, competencies may not be performed during the
observational assignment, nor may students participate in patient care. Supervision of the
student will be assigned by the clinical instructor at each clinical site.
In support of professional responsibility for provision of quality patient care and radiation
protection, unsatisfactory radiographs shall be repeated only in the presence of a qualified
radiographer, regardless of the student's level of competency. Failure to follow the supervision
policy could result in dismissal of the student.
NO EXCEPTIONS TO THE SUPERVISION POLICY

Venipuncture Guidelines
VENIPUNCTURE
No student may perform venipuncture or inject contrast media while enrolled in the program.
Violation of this policy will result in:
A conference with the clinical instructor, program director, and clinical coordinator.
A grade penalty for the student’s current clinical course.
Dismissal for the second occurrence.
VISITING IN THE HOSPITAL
Visiting in the hospital is not allowed during the student's regular clinical hours. Visiting should
be done before or after scheduled clinical courses and should be according to hospital policies.
The student uniform should not be used to circumvent visiting regulations or to obtain
information about patients. Students should not loiter in clinical facilities during unassigned
clinical hours.
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Clinical Site Requirements
Students are required to complete an orientation with each clinical site when during their first
day on site. The orientation form is turned in to the Clinical Coordinator via the locked box at
each clinical facility. Students are also required by each clinical facility to complete an
orientation prior to entering each facility which is more detailed to include communicable
disease, HIPPA, etc.
CRIMINAL BACKGROUND CHECKS & DRUG SCREENING
To insure the public health and safety of all patients CVCC’s clinical affiliation sites require
personal criminal background checks, sex offender registry check and/or drug screening in order
for the student to participate in the clinical education settings. In this event, the student will
follow the policy established by the college for obtaining this information. Failure to meet these
clinical affiliation requirements in the prescribed timeframe will prevent the student from
progressing in the radiography program. Criminal background checks will be conducted by a
private company during the college’s orientation process.
Furthermore, most disciplines of Health Sciences require registration, certification or licensure to
practice in the health care field. Most examining boards also require proof of good moral
character to apply to take the registration, certification or licensure examination.
CPR CERTIFICATION
All students must show proof of current Healthcare Provider (or equivalent) CPR certification
prior to the start of the first semester. Students are required to maintain certification while
enrolled in the Radiography Program.
ADDITIONAL CLINICAL SITE REQUIREMENTS
In addition to criminal background checks and drug screening, some clinical affiliates require
additional information from the student. Additional clinical site requirements are given to
students during orientation. Students are responsible for ensuring ALL clinical requirements are
met PRIOR to their clinical assignments for each clinical setting. Students are advised to use
their personal time off (i.e. holidays, college breaks, etc.) to meet these requirements. Students
who do not meet ALL clinical requirements PRIOR to their clinical assignments will not be
allowed to attend clinical and be counted absent. It is imperative students continue to monitor
their CVCC e-mail account over student breaks, holidays, etc. to make sure they are up-to-date
on the most recent communication from the Clinical Coordinator and clinical education facilities.
Some clinical facilities will only communicate with the student, therefore, after a certain point
the college faculty will not be responsible for helping students get final documents, orientation
materials, deadlines met.
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CLINICAL DOCUMENTS
DOCUMENTATION ACCURACY
Each student's documentation of clinical education and experiences are legal college records.
Clinical documents can also be used to protect or assist the student (i.e. communicable diseases
contact, etc.). Therefore, all clinical documents must be errorless and factual. Furthermore,
failure to complete, report, and submit all radiography clinical documents as instructed by
college faculty or in the clinical guide will result in disciplinary action. Appropriate disciplinary
action will be taken according to the Disciplinary Procedure Policy.
Documents must not show any evidence of corrections, i.e. the use of “white-out” (correction
fluid) or marking through mistakes. If any corrections are needed, the student must 1) redo the
entire document if several mistakes are present or 2) cross thru the mistake with one line and
initial the mistake. (up to 2 mistakes per clinical document) ALL clinical documents must be
completed in BLACK ink by the student. Clinical Documents must be submitted by the date
assigned by the Clinical Coordinator. Late clinical documents will result in a grade deduction
from the final Clinical Course Grade. One point will be deducted from the clinical course grade
for late clinical documents, as well as, incomplete clinical documents and errors.

Exam Competency Procedure
COMPETENCY EVALUATION
(A pre-comp is a student’s attempt to complete a patient exam independently and are required for
most radiographic examinations. Repeats are allowed on pre-comp exams. A list of pre-comps
are found in the back of this handbook. All pre-comps must be completed prior to the
competency attempt.)
A competency evaluation system is used in the clinical portion of the program to assure that each
graduate can competently perform the full range of radiographic examinations as required by the
American Registry of Radiologic Technologists. The system progresses as follows:





Pass a written test and a lab simulation test in the Radiographic Procedures courses (RAD
111, RAD 112, and RAD 211) with a grade of 80% or better. Students must participate in
all assigned lab practices in order to participate in lab testing. Students may not attempt
pediatric, trauma or special procedure examinations (i.e. arthrograms, etc) until the
fourth semester after they are covered in RAD 211.
Perform examinations on patients in the clinical setting under the direct supervision of a
registered radiographer. (Pre-comps)
Document performance of each procedure (pre-comps) on patients the minimum number
of times indicated for each procedure in DataArc. Students must perform the
minimum required pre-comp (practice) procedures on patients prior to the final
competency attempt. Exceptions for exams not frequently ordered may be presented
to the Clinical Coordinator for consideration.
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Once proper documentation is obtained, the student must request to attempt
Competency with the clinical preceptor (or alternate) prior to competency attempt.
The clinical preceptor (or alternate) will evaluate the student’s performance of each
procedure and grade that exam accordingly. (NOTE: The student is not eligible for
competency testing on a procedure until they have passed the lab simulation and
obtained the minimum number of exams.) Students may not request competency after the
exam is complete.
To receive a passing grade for the competency, the student must achieve at least 90% on
the evaluation. Each competency attempt must be documented on a “green competency
evaluation” form, signed by the evaluator and turned in to the Clinical Coordinator for a
grade. Failure to do so will appear as falsification of competency documentation and will
result in disciplinary action.
Any error that, in the opinion of the evaluator, would cause a repeat exposure to the
patient will terminate the evaluation. The competency evaluation form must be
completed, the student will receive a grade of 70% for the attempt.
If the student does not pass the clinical competency in three tries, remedial education on
that procedure with the CVCC Clinical Coordinator will be required.
A fourth and final attempt will be allowed with the Clinical Coordinator. If the fourth
attempt is failed, the student will receive a grade of “F” for the clinical education course
and be terminated from the program.

If a clinical preceptor observes a student consistently performing an examination incorrectly,
even though the student previously passed the competency evaluation, the preceptor may require
the student to repeat step 4 above as a remedial competency evaluation. The clinical preceptor
will submit a remedial evaluation request form with completion date to the clinical coordinator.
If the remedial evaluation is not completed by the assigned date, the student’s overall clinical
grade will be lowered by one letter.
Students will not be allowed to graduate until all competency requirements are completed.
CLINICAL PERFORMANCE EVALUATIONS
The clinical performance evaluation grade is based on evaluations completed by the Clinical
Preceptor and staff radiographers.

CLINICAL SITE/PRECEPTOR EVALUATIONS
Students will have the opportunity to evaluate their clinical site and preceptor via DataArc at the
end of each clinical rotation. These evaluations are confidential; however, the evaluations are
shared with preceptors yearly with all identifying information removed. If there is only one or
two students evaluating a clinical site/preceptor the evaluations are not shared until a sufficient
number of evaluations are completed to ensure anonymity.
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Elective Clinical Rotations
CLINICAL ELECTIVES
Students will be permitted to elect specialty rotations in the following areas during their last
semester:
Special Procedures
Heart Catheterization
MRI
Computed Tomography
Radiation Therapy
Mammography
Second Shift
The Clinical Coordinator will schedule all elective rotations for students.

Mammography Policy
The radiography program sponsored by CVCC has revised its policy, effective 2016, regarding
the placement of students in clinical mammography rotations to observe and/or perform breast
imaging. (Additionally, the policy may be applied to any imaging procedures performed by
professionals who are of the opposite gender of the patient.)
Under the revised policy, all students, male and female, will be offered the opportunity to
participate in clinical mammography rotations. The program will make every effort to place a
male student in a clinical mammography rotation if requested; however, the program is not in a
position to override clinical setting policies that restrict clinical experiences in mammography to
female students. Male students are advised that placement in a mammography rotation is not
guaranteed and is subject to the availability of a clinical setting that allows males to participate in
mammographic imaging procedures. The program will not deny female students the opportunity
to participate in mammography rotations if clinical settings are not available to provide the same
opportunity to male students.
The change in the program’s policy regarding student clinical rotations in mammography is
based on the sound rationale presented in a position statement on student clinical mammography
rotations adopted by the Board of Directors of the Joint Review Committee on Education in
Radiologic Technology (JRCERT) at its April 2016 meeting. The JRCERT position statement is
included as Addendum A to the program’s policy and is also available on the JRCERT Web site,
www.jrcert.org, Programs & Faculty, Program Resources.
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Professionalism and Professional Dress
PROFESSIONALISM

General
Each student is expected to act in a professional manner at all times. Unprofessional and/or
unethical conduct will be grounds for disciplinary action and/or termination from the program.


Students will exhibit a professional, ethical attitude toward faculty, staff, physicians,
patients and visitors at all times when assigned to clinical education.



Students will not chew gum while in clinical education.



Students will not eat or drink in the halls or patient care areas while in clinical education.



Students are not allowed to use personal electronic devices during clinical assignments.
(i.e. phone, texting, social media) All personal electronic devices must be kept in the
student’s book bag, purse, etc. not carried on their person or part of the student’s uniform
for any reason during clinical assignments. Students violating this policy will be
disciplined according to the disciplinary procedure.



Students should not wear CVCC Radiography uniforms in public places (i.e. bars,
restaurants, etc.) that would project a negative image on CVCC and the Radiography
program.



Students should not smell of loud or offensive odors while in clinical.

Professional organizations
All students are required to obtain student membership in the North Carolina Society of
Radiologic Technologists (NCSRT) and the American Society of Radiologic Technologists
(ASRT). All memberships may be converted to active status after certification by the American
Registry of Radiologic Technologists.
The ASRT web site is www.asrt.org and the NCSRT web site is www.ncsrt.org. Membership
applications and other valuable resources may be found on these sites.

Seminars, workshops, etc.
Students wishing to attend seminars, workshops, conventions, etc. requiring time away from
school, must submit a request to the Program Director as far in advance as possible. Attendance
decisions will be made by the Program Director based on the educational value of the meeting.
Expenses for seminars, workshops, conventions, etc. are the responsibility of the student.
Students who are allowed to attend a meeting are expected to register for and attend as many
educational sessions during the course of the meeting as possible.
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PROFESSIONAL APPEARANCE
Student radiographers are expected to observe the traditional ethical standards established within
the allied health profession. Conduct should be of the highest order at all times. The student is
not only representing himself/herself, but the profession of Radiography and his/her future
success and reputation. Students may be dismissed from clinical and counted absent if the
following requirements and responsibilities are not fulfilled:
Dress
The student uniform, consisting of CVCC shirt, program pants, black socks (no ankle length,
must be at least mid-calf), and black shoes, must be worn during clinical education.










Uniforms must fit appropriately (not too loose or too tight). Student uniforms are
purchased thru Reid’s Uniforms during student orientation. An long sleeve black top may
be worn under the uniform top for warmth. Males must wear a round neck black t-shirt
underneath their black top. Females may wear a plain black camisole/tank under the
uniform shirt for modesty. All form of black tops must not expose any type of
writing/print and must be fitted. There is to be no loose fitted long sleeves on any top.
Shoes are subject to approval by the program at all times. Black leather sneakers are
permissible but may not have colored trim. All clinical shoes must be leather (not canvas)
& must be closed toe & heel. Black socks mid-calf length sock are the only socks
approved to be work in clinical. No anklets, colors, etc. When students are seated socks
should cover all skin on the legs.
Only program approved scrub jackets may be worn with lab uniform.
Uniforms must be neat, clean, and pressed. Shoes must be clean and in good
condition. Students are permitted to wear the program scrub jacket with the uniform. No
other lab coat, jacket, sweater, etc. is permitted.
The personal dosimeter, lead markers and the CVCC Student ID card are part of the
uniform and must be worn at all times. Merrill’s Pocket Guide to Radiography
should be carried by the student at all times while in the clinical setting. In addition,
if a clinical affiliate requires a student ID card; it must also be displayed
appropriately.
Scrub clothes are not proper attire for clinical education. Scrubs may be worn only
when the student is assigned to portables and surgery. They may not be worn at other
times and they may not be worn outside of a clinical facility. An exception may be made
by the clinical preceptor in cases where the student’s uniform may have become
unusually soiled. Scrub clothes worn in a clinical facility must be those provided by that
clinical facility.

Hair





Female students with hair shoulder length or longer must wear it up or off the
collar and out of the face, not touching the eyebrows or collar and maintained in a
neat arrangement all day (no loose hair, i.e. tendrils, etc.). No un-natural hair
colors, feathers, etc. (i.e. pink, blue, green, etc.)
Hair adornments should be small and inconspicuous (e.g. same color as
hair or white, no bows).
Male students must wear keep hair short and trimmed not touching the collar or
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the top of the ear. No un-natural hair colors (i.e. pink, blue, green, etc.) Facial hair
beards, moustaches, and sideburns - are to be neatly trimmed and clean.
In settings where a respirator is fitted to the face facial hair is not permitted.
Jewelry & Tattoos



Necklaces or bracelets should not be worn in the clinical area.
Small gold, silver, or pearl type earrings are acceptable for those with pierced ears.
Hoop earrings and more than two (2) earrings per ear are not permitted. Ear gauges
are not permitted.
 Engagement rings and wedding bands may be worn. Diamond engagement rings may
be worn but are discouraged since they frequently have sharp projections that may cut
patients. Diamonds may also be lost from their settings and the College and clinical
facilities will not be held responsible.
 Nose rings, brow rings and various piercings must be removed; visible body jewelry
and tattoos are not to be visible while wearing clinical uniforms and must be covered in a
manner that does not degrade the uniform; if visible (tattoos or piercings), students will
be dismissed from the clinical setting, an absence will be recorded, and make-up of the
clinical absence will follow the same guidelines as any other absence. Multiple instances
of this offense will result in administrative withdrawal from the program. Ear gauges are
not allowed. Holes from ear gauges must be plugged with flesh colored gauge plugs.
Makeup




Makeup should be kept to a minimum.
Eye shadow, mascara, etc. may be worn, however, any student wearing excessive
makeup in the opinion of the faculty or preceptor will be required to remove it or leave
clinic and make up time missed.
Since many patients are sensitive to various smells, perfume and after shave lotion
should not be used.

Fingernails
 Fingernails should be kept clean, and short (not to extend beyond the fingertip’s
fatty pad). Color nail polish is prohibited, however, clear polish is acceptable.
 Acrylics, gel nails, shellac or any other type of artificial nail are prohibited.
Miscellaneous





Gum chewing is prohibited, eating, or drinking of beverages in the clinical area
except in areas designated by the clinical facility.
All of the clinical facilities and College buildings are smoke/vape free areas. Students
must adhere to smoking policies established by the clinical education centers.
Smokers should be mindful of their unpleasant odor to breath and clothing, as
offensive breath, or smoke odors on clothing could lead to dismissal from a clinical
site which would lead to dismissal from the program.
No hoodies, sweaters or jackets are allowed over clinical attire while attending
clinical assignments. Only a program approved lab jacket is allowed to be worn with
the clinical uniform.
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Cell phones are not permitted in the clinical setting. Students must keep cell
phones in their car or in their book bag on silent during their clinical assignment.
Texting, social media posting or taking pictures with a cell phone or other device is
prohibited in the clinical setting. Student’s may use electronic devices while on their
lunch break. Students violating this policy will be disciplined according to the
disciplinary procedure.

Students must also meet dress code requirements of the clinical facility to which they are
assigned. Students not meeting CVCC Radiography Program dress code requirements will be
dismissed from clinical and counted absent.
Disregard for clinical regulations (appearance, tardiness, chewing gum, etc.) will result in
lowering of the clinical performance evaluation grade for the semester.
Infractions will be documented by the clinical preceptor or CVCC Clinical Coordinator,
discussed with the student involved, signed, dated and filed.
The grade effect will be:
2 - 3 documentations = 5 points lower final clinical course grade
4 - 5 documentations = 10 points lower final clinical course grade
6 or more documentations = 20 points lower final clinical course grade
Smartwatches
Smartwatches are not permitted to be worn in the clinical setting or during classroom/lab testing.
All electronic devices, including Smartwatches, are to be stored in the students’ book bag, purse
or car during clinical assignments and testing.

Online Clinical Tracking
DATA ARC
Data Arc is an electronic clinical tracking system. All radiography students are required to
subscribe to Data Arc while enrolled in the program. All clinical time, clinical evaluations, precomps, examinations, repeats, and clinical site evaluations are completed on Data Arc.
Each student is assigned their own unique user name and password. Students are PROHIBITED
from sharing their username and password with other students. Sharing usernames and
passwords is considered Academic Dishonesty and will be dealt with by program faculty
according to CVCC’s Academic Dishonesty Policy.
Data Arc Clock In/Out:
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Students are required to keep accurate records of their clinical attendance. Data Arc is the only
mechanism that will verify the student’s attendance at clinical. Therefore, students must be
diligent clocking in and out of clinical for the beginning of the day and end of the day, and
clocking in and out for lunch.
Students will be assigned specific computers at their clinical site to clock in/out on. Each
computer has a unique IP address. The Clinical Coordinator will track IP addresses for each
student’s clock in/out times. Clocking in/out on unassigned computers or other electronic devices
(i.e. phones, etc.) will result in disciplinary action, dismissal from the program.
A “no punch” once will be interpreted as tardy. A “no punch” twice and every “no punch”
thereafter will be considered as an absence.
Each punch error due to a malfunctioning computer must be documented by the clinical
preceptor. It is the student’s responsibility to request a documentation & explanation prior to 8
o’clock am classroom paperwork submission time.
Students may not ask their Clinical Preceptor or any technologist to change clinical time in Data
Arc. However, students may ask their Clinical Instructor to make a notation in to accurately
reflect their time and reason. The validity of any notation in time will be judged by the Clinical
Coordinator and Program Director.
The option of correcting clock in/out mistakes will be limited to a total of five mis- punches per
semester. More than five mis-punches per semester will result in a grade reduction(s).
Undocumented clinical time will be considered an absence. Additional forms to be completed in
Data Arc: Clinical Evaluations to be completed by Preceptors at the end of each rotation
At least one preceptor assigned staff technologist evaluation. Pre-comps: All examinations the
student participates in (observed, assisted, unassisted). All examination repeats (paper Green
Repeat Form also). Clinical Site Evaluation completed by the student at the end of each rotation
Preceptor Evaluation completed by the student at the end of each rotation.

MRI Screening for Students
Magnetic Resonance Imaging (MRI) scanners generate a very strong magnetic field within and
surrounding the MR scanner. As this field is always on, unsecured magnetically susceptible
(ferromagnetic) materials, even at a distance, can accelerate into the bore of the magnet with a
force significant enough to cause severe injury or damage to the equipment, patient, and/or any
personnel in its path.
Anyone entering the MR environment without being thoroughly screened by qualified MR
personnel may potentially compromise his/her safety and/or the safety of everyone in the MR
environment. It is the MRI technologist’s responsibility to control all access to the scan room.
Students must adhere to all MRI safety policies and procedures at their assigned clinical sites. At
any point a student has doubt, an MRI Technologist or Radiologist should be consulted.
Students in the Radiologic Technology program at CVCC will be instructed in MRI Safety
basics in the first and fourth semester of the program prior during the modalities portion of the
curriculum. In addition, students will be screened again the fifth semester of the program to
ensure continued safety in the event of a clinical rotation within an MRI facility if students elect
a MRI rotation. Students may also be subject to additional screenings at MRI facilities. A copy
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of the ACR Guidance Document on MRI Safe Practices: 2013 will be posted on Blackboard in
the RAD 211 and RAD 261 courses for the student to review. These Blackboard courses
correlate with the fourth and fifth semesters of the Radiography Program.
All students will complete a MRI Safety Screening Sheet at the assigned clinical site prior to
Their assigned elective clinical rotation if they elect an MRI rotation8 to assure they are
appropriately screened for magnetic waves or radiofrequency hazards. If a student has had an
injury to the eye involving a metallic object or fragment, they will be responsible for the cost of
radiography orbits images prior to the rotation. Additionally, students who may be pregnant or
have declared pregnancy are not allowed in the scanning room while the scanner is actively
scanning. Students will be responsible for reporting any changes which impact this screening and
may thus compromise safety.
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CVCC Radiography Program
ARRT competencies minimum views required by CVCC
COMPETENCY

MINIMUM VIEWS REQUIRED

Routine Chest

2 (PA, lateral)

Chest, birth to 6

2 (AP or PA, lateral)

Chest, WC or stretcher

2 (AP and lateral)

Chest Lateral Decubitis

1 (either side)

Ribs

2 (AP or PA, oblique)

Sternum

2(lateral & RAO)

Soft Tissue Neck/Upper Airway

1 (AP or Lateral)

Finger or Thumb

3 (AP or PA, oblique, lateral)

Hand

3 (PA, oblique, lateral)

Wrist

3 (PA, oblique, lateral)

Forearm

2 (AP, lateral)

Elbow

3 (AP, oblique, lateral)

Humerus

2 (AP, lateral)

Shoulder

3 (AP Internal/external rotation, + 2 additional proj.)

Trauma Shoulder

2 (Internal, External or Neutral & Scapular Y or transThoracic)

Clavicle

2 (AP or PA & Axial)

Scapula

2 (AP & Scapula Y or lateral)

AC Joints

2 (A/P with and without weights)

Toes

2 (Dorso-plantar and lateral)

Foot

3 (AP Axial, oblique, lateral)

Ankle

3 (AP, oblique, lateral)

Tibia and Fibula

2 (AP, lateral)

Knee

3 (AP, medial oblique, lateral)

Patella

2 (tangential, lateral)

Femur

2 (AP, lateral)

Calcaneus

2 (Axial & lateral)

Trauma extremity (upper or lower)

2 (AP or PA and lateral with demonstration of
adaptation of routine or 2 views 90 degrees apart)

Facial bones

2 (PA, Caldwell or Waters and lateral)

Skull

2 (AP or PA and Lateral)
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Nasal bones

3 (Waters, both laterals)

Paranasal sinuses

3 ( Waters, lateral, PA or PA Caldwell)

Orbits

2 projections (Water’s & lateral or Caldwell)_

Arches

1 projection (both sides and view)

Mandible

3 (PA axial & both obliques)

Temporomandibular Joints

4 (each side, open and closed)

Cervical spine

5 (AP, 2 obliques, lateral, odontoid)

Cross table cervical spine

X-table lateral; must demonstrate all 7 cervical vertebrae or must
have swimmer’s view

Thoracic spine

2 (AP, lateral)

Lumbosacral spine

5 (AP, 2 obliques, lateral lumbar, lateral sacral L5-S1)

Sacrum/Coccyx

2 (AP & lateral)

Pelvis

1 (AP)

Hip

2 (AP, lateral)

Cross Table hip

2 (neutral AP, cross-table lateral)

Scoliosis Series

1 (AP entire spine)

S/I joints

2 (obliques of each side)

Esophagus

2 (possible views: AP or PA, oblique or lateral)

Abdomen(supine, upright, decub)

1 (must demonstrate diaphragm)

Upper GI series

3 (any images saved for the exam)

Small bowel series

Scout and 3 (sequential projections)

Barium enema/ERCP/ Myelogram/Arthrogram

1 (any saved image)

IVU

Scout and 3 minimum post contrast injection

C-arm (>1 projections)

2 (90 degrees apart)

C-arm (Sterile)

1 (any saved image during an exam where C-arm is covered and
entering a sterile field)

Portable chest

1

Portable abdomen

1

Portable orthopedics

2 (AP or PA and lateral or 2 views 90 degrees apart)

Portable Extremities

2 projections 90degrees apart
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APPENDIX A
Standards for an Accredited Educational Program in Radiography
EFFECTIVE JANUARY 1, 2014

Adopted by:
The Joint Review Committee on Education
in Radiologic Technology - April 2010

Joint Review Committee on Education in Radiologic Technology
20 N. Wacker Drive, Suite 2850
Chicago, IL 60606-3182
312.704.5300 ● (Fax) 312.704.5304
www.jrcert.org

The Joint Review Committee on Education in Radiologic Technology (JRCERT) is dedicated to
excellence in education and to the quality and safety of patient care through the accreditation of
educational programs in the radiologic sciences.
The JRCERT is the only agency recognized by the United States Department of Education
(USDE) and the Council on Higher Education Accreditation (CHEA) for the accreditation of
traditional and distance delivery educational programs in radiography, radiation therapy,
magnetic resonance, and medical dosimetry. The JRCERT awards accreditation to programs
demonstrating substantial compliance with these STANDARDS.
Copyright © 2014 by the JRCERT
To access the full 2014 standards please go to:
http://www.jrcert.org/docs/Radiography%20Standard's%202011%20(Fill%20In).doc
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APPENDIX B
ARRT Code of Ethics
Revised and adopted by the ARRT, August 1, 2010
The Code of Ethics forms the first part of the Standards of Ethics. The Code of Ethics shall serve as a guide by
which Certificate Holders and Candidates may evaluate their professional conduct as it relates to patients, healthcare
consumers, employers, colleagues, and other members of the healthcare team. The Code of Ethics is intended to
assist Certificate Holders and Candidates in maintaining a high level of ethical conduct and in providing for the
protection, safety, and comfort of patients. The Code of Ethics is aspirational.
1.

The radiologic technologist conducts herself or himself in a professional manner, responds to
patient needs, and supports colleagues and associates in providing quality patient care.

2.

The radiologic technologist acts to advance the principal objective of the profession to provide services to
humanity with full respect for the dignity of mankind.

3.

The radiologic technologist delivers patient care and service unrestricted by the concerns of personal
attributes or the nature of the disease or illness, and without discrimination on the basis of sex, race, creed,
religion, or socio-economic status.

4.

The radiologic technologist practices technology founded upon theoretical knowledge and concepts, uses
equipment and accessories consistent with the purposes for which they were designed, and employs
procedures and techniques appropriately.

5.

The radiologic technologist assesses situations; exercises care, discretion, and judgment; assumes r
responsibility for professional decisions; and acts in the best interest of the patient.

6.

The radiologic technologist acts as an agent through observation and communication to obtain pertinent
information for the physician to aid in the diagnosis and treatment of the patient and recognizes that
interpretation and diagnosis are outside the scope of practice for the profession.

7.

The radiologic technologist uses equipment and accessories, employs techniques and procedures, performs
services in accordance with an accepted standard of practice, and demonstrates expertise in minimizing
radiation exposure to the patient, self, and other members of the healthcare team.

8.

The radiologic technologist practices ethical conduct appropriate to the profession and protects the patient’s
right to quality radiologic technology care.

9.

The radiologic technologist respects confidences entrusted in the course of professional practice, respects
the patient’s right to privacy, and reveals confidential information only as required by law or to protect the
welfare of the individual or the community.

10. The radiologic technologist continually strives to improve knowledge and skills by participating in
continuing education and professional activities, sharing knowledge with colleagues, and investigating new
aspects of professional practice.
To view the full Standards of Ethics please go to:http://arrtpdf1.s3.amazonaws.com/ethics/standardethic.pdf
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APPENDIX C

CATAWBA VALLEY COMMUNITY COLLEGE
RADIOGRAPHY PROGRAM
DECLARATION OF PREGNANCY

To: ___________________________

A. In accordance with the NRC's regulations at 10 CFR 20.1208, "Dose to an Embryo/Fetus," I am declaring that I
am pregnant. I believe I became pregnant in _________________ (only the month and year need be provided).
I understand the radiation dose to my embryo/fetus during my entire pregnancy will not be allowed to exceed 0.5
rem (5 millisievert) (unless that dose has already been exceeded between the time of conception and submitting this
letter). I also understand that meeting the lower dose limit may require a change in clinical responsibilities during
my pregnancy.

B. In accordance with JRCERT standard 4.2 I wish to undeclare my pregnancy. I understand the radiation dose risk
to my embryo/fetus and understand the radiography program at CVCC will not provide a fetal radiation monitoring
badge to my embryo/fetus.
______________________________________
(Student Signature)
______________________________________
(Your Name Printed)
________________
(Date)
____________________________________________________
Program Director Signature

Date

____________________________________________________
Program Clinical Coordinator Signature

Date

Item viewed on __________________
Student Name _______________________________________
Signature: ___________________________________________

65

APPENDIX D

CVCC MRI Screening Form
Student Name:

Date:
YES
Have you ever had an MRI exam before and had a problem:
If yes please describe.
Have you ever had a surgical operation or procedure of any kind:
If yes please describe.
Have you ever been injured by a metal object or foreign body (e.g.
bullet, BB, shrapnel)?
If yes please describe.
Have you ever had an injury from a metal object in your eye (metal
slivers, metal shavings, other metal objects)?
If yes please describe.
Do you have any type of electronic, mechanical, or magnetic
implant?
Cardiac Pacemaker
Aneurysm clip
Implanted cardiac defibrillator
Neurostimulator
Biostimulator: type
Any type of internal electrodes or wires
Cochlear implant
Hearing aid
Implanted drug pump
Halo vest
Spinal fusion device
Spinal fusion procedure
Any type of coil, filter, stent: type
Artificial heart valve
Any type of ear implant
Penile implant
Artificial eye
Eyelid spring
Any type of implant held by a magnet: type
Any type of surgical clip or staple

NO
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YES

NO

Any IV access port (Broviad, Port-a-Cath, Hickman, Picc Line)
Medication path
Shunt
Artificial limb or joint: what/where
Tissue expander (i.e. breast)
Removable dentures, false teeth, partial plate
Diaphragm, IUD, pessary: type
Surgical mesh: location
Body piercing: location
Wig, hair implants
Tattoos, or tattooed makeup
Radiation seeds
Any implanted items (pins, rods, screws, nails, plates, wires)
Any other implanted item
Please mark on the drawings provided the location of any metal inside your body or site of surgical operation.

The following items may be harmful to you during your MR scan or may interfere with the MR examination. You must
provide a “yes” or “no” for every item. Please indicate if you have or have had any of the following:
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I attest that the above information is correct to the best of my knowledge. I have read and understand the entire
contents of this form, and I have had the opportunity to ask questions regarding the information on this form.

Student Signature

________________________

Clinical Coordinator Signature _________________________________________
Date________________________________
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APPENDIX E

Radiography Program
To:
From: Scott Vandevander, Program Director
Date:
RE: Radiation Dosimeter Report
The Radiography Program at CVCC closely monitors students at CVCC to conform to the
standards listed in 10A NCAC 15.1004. With this in mind, this memo is being written to express
concern about your radiation dosimetry report and your yearly whole body dose above 100 mrem
per month (1Sv)
Our investigation dose, per the programs Radiation Safety Plan, is 100 mrem (1 Sv), for students.
Students are notified when their exposure exceeds this investigative limit. Your dose is above
our limit and indicates a need to review work clinical procedures in order to, if reasonable reduce
your exposure.
Please refer to your student handbook and program policies concerning Radiation Safety
guidelines. These safety guidelines have been established for your protection. As a general rule,
apply the Cardinal rules of Time, Distance, and Shielding to keep your exposure As Low as
Reasonably Achievable. With your assistance, I am confident we can address this matter
appropriately.
In order to evaluate any factors affecting your exposure, students are required to complete the
attached questionnaire as quickly as possible after exposure limits have been exceeded. Please
return this questionnaire to me when completed.
If you have further questions feel free to contact me via email at svandevander@cvcc.edu or via
phone at 828-327-3000 ext. 4075.
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Radiography Program
Student Name_______________________________ RMD Badge #_________________
Dosimeter Report Date________________________ DOB ________________________
Exposure Reading____________________________
1. Was the radiation badge placed or stored near ionizing radiation? ___yes
If yes, please describe:

___no

2. Were you accidentally exposed to a beam of ionizing radiation during the monitoring
period?
___yes
___no
If yes, please describe:
3. Did you hold a patient during an x-ray exposure?
If yes, please describe:

___yes

___no

4. Did you work significantly more hours/procedures during this monitoring period in
fluoro (including c-arm)?
___yes
___no
If yes, please describe:
5. Did you work significantly more hours/procedures during this monitoring period in
portables?
___yes
___no
If yes, please describe:
6. Were you involved in procedures requiring unusually high exposure to ionizing radiation
besides those addressed in questions 4 & 5?
___yes
___no
If yes, please describe:
7. Are there any unusual incident(s) or additional information that will help explain your
dose?
___yes
___no
If yes, please describe:
______________________________________

___________________

Signature, Program Director

Date
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Catawba Valley Community College Radiography Program
Radiography Student Handbook
Acknowledgement
This is to verify that I, ___________________________________________, have read,
understand, and will abide by the information, policies, and procedures set forth in my
personal copy of the . . .
__________
__________
__________
__________
__________
__________
__________
__________

(initial)Radiography Student Handbook
(initial)ARRT Code of Ethics (Student Handbook)
(initial)CVCC General Catalog (online)
(initial)CVCC Student Handbook (online)
(initial)JRCERT Standards (online)
(initial)CVCC Alcohol/Drug Policy (Student Handbook)
(initial)CVCC Communicable Disease Policy (Student Handbook)
(initial)CVCC Student Safety Plan (online)

______________________________________________________
Student

__________________
Date

_____________________________________________________
Student Witness

__________________
Date

